IQRetail

INTEGRATED ACCOUNTING SOFTWARE

1Q CONSOLIDATED
ORDERING

25 Quantum Road|Moonstone Building | First Floor | Technopark |Stellenbosch 7600
Tel: +27 21 880 0420|Fax: +27 21 880 0488|Email: info@igretail.co.za|www.igretail.co.za
VAT Number: 4760205510|Company Reg. 2000/020305/07



IQ Consolidated Ordering Rev: 1.0 October 2014

PREFACE

This is the IQ Consolidated Ordering guide for IQ Retail (PTY) Ltd Accounting Software Systems. It will
cover in detail, the technical aspects which are applicable to the IQ Enterprise 7 Accounting Software
system.

The IQ Consolidated Ordering document will by no means make an expert of you, but it will aid in
configuration of the IQ Consolidated Ordering for it to function correctly with the IQ Enterprise 7
Accounting Software system.

Although every effort has been made to keep this IQ Consolidated Ordering document up to date, some
of the screen examples may not be 100% the same as the ones reflected in previous versions of IQ
Consolidated Ordering. This is due to the continuous development and improvement of the IQ
Consolidated Ordering.

Unfortunately, there will be a discrepancy from time to time. We do apologize for the inconvenience that
it may cause.

Should you feel that the IQ Consolidated Ordering document is inadequate or requires further
explanation or more and better examples, please feel free to email us.

We would love to have some feedback to improve the IQ Consolidated Ordering document in some way
or another.

Regards,

IQ Retail (PTY) LTD
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IQ CONSOLIDATED ORDERING
INTRODUCTION

Before the user can start with IQ Consolidated Ordering, he needs to understand the difference between the DC
(Distribution Center) ordering method and the Branch ordering method, as this will determine what needs to be
done in every individual system.

DC ORDERING

This method is used when the DC orders stock items on behalf of branches and/or for itself. The
DC will prepare the Consolidated Order, generate a Purchase order and then Receive the stock
items. The DC will then do a Stock Transfer to transfer stock items out to each branch as per the
Consolidated Order. If the system is setup to Auto Transferring, the system will prompt you to
transfer the stock automatically after the Good Receiving is done.

Each branch only must Transfer the stock items in from the DC.
BRANCH ORDERING

This method is used when a branch or head office orders stock items for multiple branches. The
Consolidated order is done in one branch, but the system automatically creates separate purchase
orders in each branch for the stock ordered. Each branch will do its own goods receiving.

WHAT IS CONSOLIDATED ORDERING?

The IQ Enterprise Consolidated Ordering module is an additional ordering module which is accessed from
within the IQ Enterprise system. This module allows the user to generate Consolidated Order documents
for multiple companies or branches in its Stock Group, convert them to Purchase Orders and GRV those
Purchase Orders. It is used in conjunction with the Stock Grouping and Centralized Creditors features
provided by the IQ Enterprise system.

This is very helpful when you have for example one warehouse that orders the stock for multiple of the
company'’s branches. One Consolidated order is created and the system keeps track of which branch
should get what quantity of the ordered stock items and automatically transfers the stock to the correct
branch.

This document will discuss the following elements: Setup and Creation of Standard Consolidated Orders,
Setup and Creation of Style Management Consolidated Orders, Purchase Order Generation of DC
(Dispatch Centre) and Branch Consolidated Orders, generation of GRV documents from Purchase Orders
containing Consolidated Order information, and Automatic Stock Transfers.

NOTE: The user must synchronize the creditors and stock items in each of the companies.

NOTE: The user must setup the correct Auto Re-Ordering Formulas for all stock items in all the available
companies for the Consolidated Ordering module to work correctly.

There are two methods of doing Consolidated Ordering:
STANDARD CONSOLIDATED ORDERING

Standard Consolidated Ordering provide for the ordering of any stock which needs to be ordered
for the branches and or the warehouse.

STYLE MANAGEMENT CONSOLIDATED ORDERING

Style Management Consolidated Ordering provide for specific styles of stock to be ordered, for
example for a quantity of brown size medium V-neck T-shirts to be ordered for multiple branches.
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STANDARD CONSOLIDATED ORDERING
SETUP

The settings required for the use of Standard Consolidated Ordering within the system, can be
setup within the Company Details module. Access the module by selecting the menu options:
Utilities, Setup and Company Details.

CONTROL NUMBERS

Setup a document prefix on the Control Numbers tab. The Consolidated Orders Number and
Prefix will be used to create a unique document identifier for each document created within
the company.

Company Deta\ls] Compary Logo  Contral Numbers ]DefauItSettings [1]] Default Settings [2]] Enterprize Settings | Closing Dates | Integration Accounts | Tax Hates] EMail ] Extra Charges

Control Numbers

Control numbers should not be amended unless required. If amendments are required, please ensure that all users are logged out of the system.
To enable editing of control numbers, dick the Checkbox below.

Enable Editing i W

Document Type MNumber Prefix # Tabs when scanning
Invoice 323 INVHO [t}
Credit Note 20 | CRNHO V]
Quote 29 |QTEHO 0
Sales Order 31 SALHO o
Purchase Order 78 |PURHO 1}
Job Card 37 JOBHO o
GRV Number 126 |GRVHO o
Return Mote Number 11 RTSHO o
Transfer Number 17 | TRFHO
Transfer Request Number 7 |TRRHO
Receipt No 67
Chegue No 13
Manufacturing Number 24 MANHO
Batch Number 1 BTMHO
Stock Take Number 8
Deliveries And Collections Mumber 28 DACHO
Sundry Issues and Receipts 18 5IRHO
Claim 12 |CLMHO
Supplier Delivery Mote 13 |SDNHO

Il Da’\l—lﬁ
I Consolidated Orders Number 31 | CONHO I

¢

Accept
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DEFAULT SETTINGS (1)

Enable Consolidated Ordering on the Default Setting (1) tab, by clicking on the “Enable
Consolidated Ordering” tick box.

Company Details I Company Logo 1 Control Mumbers — Default Settings (1) ] Default Settings [2]] Enterprize Settings | Closing Dates 1 Integration Accounts | Tax Flates] Erdail 1 Eutra Charges
Default Settings - Page 1

[] Force Negative stock chedkin RTS
[] Enable stodk custom line colours
Allow preview on documents

["] Do credit control on sales orders

["] Enable sales arder picking slips
[[] Update work in progress in ledger

[ show Line Comments in Invoicing

|:| Show Line Comments in Quotes
|| show Line Comments in Job Cards
[] Show Line Comments in GRY's

[] show Line Comments in RTS's
Enforce Price Lists if they exist
Save History In Processing Module

[] Allow Quotes on Inactive Accounts

[] Disable Credit Limit Check in Quates
|| Disable Credit limit Check in Job Cards
[ pisable Credit limit Check in Sales Orders

[] show Line Comments in Credit Notes
[] Show Line Comments in Sales Orders
[] show Line Comments in Purchase Orders

To quickly find an option, start typing. Up and down arrows move between highlighted items.

[] Disable sales order contral on COD Accounts

Automatically Log Off Supervisor after Invoice

[ Enable Tender Screen Security

[ Enable Supervisor Overrides on Tender Screen
["] stock Adjustment Confirmation

[ Link Major and Minor Departments

[ Link Minor Departments and Stock Categaries
[ Link Stock Categories and Stock Ranges

["] Enable Quotes & Purchase Order Indicator

[ Link Job card Number to Purchase Order

[] Limit Quantity on GRV from Purchase Order

[[] use Auto Manufacturing In invoicing

["] Auto-Generate References for Ledger Journals

Enable Wildcard [ Partial Searching for Lookup Dialogs
[] Automatically Allocate to Oldest Balance

[] Allow Changing of Line Total in Processing Module

[] Enforce Completion of User Defined Fields in Processing
Enable Style Management

[] Enable Cash Deposits in Order Modules

[l Ll leanifeatinn .

Enable External Charges

Disable Dot Matrix Advanced Printing Options
[ Enable Weskly Age Analysis Reports

Show Auto Generated Relations

[ Do order contral on purchase orders

D Print Debtors Receipts in Invaoicng

[ Enable Deliveries and Collections

["] show Supplier Code in Processing Module

[] Check for Duplicate Order Mumbers in Processing Module
Stock Multiple Bin Locations

FDF Exparts - Use Embedded Fonts

[ Use Rep Per Line Item In Processing Module
[] Auto-Populate Account Numbers

able Consclidated Ordering

[] Relax Supplier Invoice Mo Checking (Limit To Supplier)
[] Enable GRV Control Total

[ Enable Multiple Beeps on Ttem Mot Found Errors

["] Enable Rebates

Enable EFT Validation

[ clear EFT Validation on End of Day

ENTERPRISE SETTINGS

Select the Enterprise Settings Tab.

Compaty Details] Compary Logo] EontmlNumbers} Default Settings [1]] Default Settings [2]  Enterprise Settings | Closing Dates | Integration Accounts | Tax Hates] EMail ] Extia Charges

Settings

Centralised Ledger
Branch Control

o —)

Settings Information

Trading Branch ]
Setup & Maintain Branches Click ta b aintain
Ledager Grouping For Trading Branches ool ]
Setup & Maintain Trading Branch Groups Click ta M aintain
Enable Dynamic Ledger Departments Tick For Yes O
Setup & Maintain Ledger Departments Click ta Maintain
Default Ledger Department CORP v
{4 aTak] vl
Centralised Creditors ool W I
entralise Sales Represen Tick For Yes L
Enable Stock Group Synchronization Tick For Yes
Stock Grouping 002 v
Setup & Maintain Stock Groups Click to Maintain
IJEHW' iSuncicanizatiaaCatian: kil ielidnisnl
Stock Distribution Center 001 v I
Centralise Data Filters Tick For Yes
Centralise Price Lists Tick For Yes
Centralise Currency Tables Tick For Yes
Centralise Stock Departments and Groups Tick For Yes O
Centralise Stock Adjustment Reason Codes Tick For Yes
Prompt for Company in Processing Module Tick For Yes O
Centralise Vat Rates Tick For Yes

Accept
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When documents need to be created with the Branch Order Method, the user need to select
the Centralized Creditors Company (to which the Creditors integrate). This should be the
company from which all the creditors are available and where they are setup. All
transactions will be stored in this company.

Enable Stock Group Synchronization which will ensure that all items added to the
Consolidated Order are available in all selected companies.

Select the Stock Grouping, as only companies within the same stock grouping will be
available for selection during the creation of a Consolidated Order.

If documents are created with the DC Order method, select the Stock Distribution Centre to
indicate which company within the system is the DC.

CREATE A STANDARD CONSOLIDATED ORDER

The Consolidated Ordering module can be accessed from the IQ main menu by selecting Stock,
Utilities and Consolidated Ordering.

Q 1Q Enterprise: 1Q HO - o EW

Processing  Debtors  Creditors | Stock | Ledger  Utiities  Support  PointofSale  Windows  Help  Shortcuts

e & E i o B & = G5B P =1
Maintenance Price Contract Price  Enquiries  Processing Recall Job Bills Of Stock Serial  Price | Utilities | Deliveries And  Multiple Bin  Reports

Maintenance  Maintenance Documents Cards Quantity ~ Numbers  Lists A Collections Locations
Stock

off%; Sundry Issues And Reccipts
:._: Stock Adjustments

! ‘L Stock Take

& Stock Wiite Offs

() stock Transters
3] MonthEnd

s Stock Archive History
{s) Stock Price Update
Bulk Synchronication
A2
#84 Consolidated Ordering

14 Price Variants

Consolidated Ordering

The
intelligent

choice.

Application: IQ Retail - Enterprise

Version: 2014.0.1.2

Program Path: C:\IQRetail\IQEnterprise\
1

S i@ Retail

Registered To: IQ Retail - Aldi 0'Connor INNGVATIVE ACCOUNTING SOFTWARE
License No: 24373

‘ ENTERPRISE

Or by navigating to the Purchase Orders maintenance screen, selecting the Processing button and
clicking on Consolidated Ordering.
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Processing  Debtors  Creditors  Stock  Ledger  Utilities  Support  PointofSale  CRM  Windows  Help  Shortcuts - = x
. SortOrder Show Which  Select Layout Legend Available Filters
() Account () Invoiced Date (®)Layout 1 Not Invoiced Clear Filter
L] @ Current Olayout2 Partially Invoiced Mo Order Number
. () Account Name () Changed Date ¥ Fuly 1 d POFOR ABC
Retail (el
(® Document (O)Int. Order Num Locked by User
NEmm o
Oorderumber ODocmentTibe o (5 Layout 5
(7) Order Date OLayouts (&)
Data - Multiselect [OFF] Related Documents - Auto Generated
Total] » | [ [Generated D ocument[Document Type ~
DDDD Distributors
DDOD Distributors 04/09/2014
XYZ Wholesalers 04/05/2014
XYZ Wholesalers 04/09/2014
XYZ Wholesalers XYz001 04/09/2014 05/09/2014 4679.70
XYZ Wholesalers 04/09/2014 05/09/2014 938243
ABC Whole Sales 05/09/2014 889.20
Star Wholesalers 05/05/2014 05/08/2014 115140
CONHO# DDDD Distributors 10/03/2014 433200
CONHO13 Star Wholesalers STARDD1 16/03/2014 798.00
CONHO18 Star Wholesalers STARDO1 16/09/2014 399.00
CONHO14 Star Wholesalers STARDOL 16/03/2014 2597150
CONHO17 Star Wholesalers STARDO1 16/09/2014 50 084.96
CONHO17 Star Wholesalers STARDO1 17/03/201% 49 552.76
New
Edit
Delete
Copy
GRY o 7
SDN
Imports
=1 & | Consolidated Ordering i =t
g = & .. of g ;
Visible Figlds Export | search |user Data| Report Options Reports Auto Generate SMS Multiselect
Processing  Debtors  Creditors  Stock  Ledger  Utilities  Support  PointofSale  CRM  Windows  Help  Shortcuts - =2 X
_ Colour Indicator Sort Order Available Filters
Pending Approval & o Clear Filter
@ Approved
.
IWRetail e
N Ot
L (C)Record Number
Consolidated Orders - Multisslect [OFF]
Number Document Reference Account Method Created Modified ~
10/CONHO 10 DDD rd 15/03)
B 11 CONHO11 Builk Order STARODL DC Order 15/09/2014 10:22:00
B 12 CONHO12 Std Order STARODL DC Order 15/09/2014 10:47:46
B 13 CONHO13 Std ORder STARODL Branch Order 15/03/2014 10:
B 14 CONHO14 Buik Order 0010 STARODL DC Order 15/09/2014 11: 15/03/2014 16:24:24
B 15 CONHO15 Buik Order 0001 STARODL DC Order 15/09/2014 12:
B 16 CONHO16 Bk Order STARODL DC Order 15/09/2014 12 17/03/2014 10:45:19
B 17 CONHO17 Bukol STARODL DC Order 16/09/2014 09:32:24 17/08/2014 10:42:01
B 13 CONHO18 buik 2 STARODL Branch Order 16/09/2014 08:43:02 17/08/20 14 10:44:59
B 19 CONHO18 Aldi STARDDL DC Order 16/09/2014 10:53:45 16/09/2014 10:54:25
B 22/CONHOZ0 pafoijol FCS001 DC Order 16/09/2014 12:22:34 17/09/2014 10:42: 16
B 23/CONHO21 poijoijol FCS001 DC Order 16/09/2014 12:24:09
B 24/CONHOZ2 buik Order STARDDL DC Order 16/09/2014 12:24:27
B 25 CONHOZ3 963 DDD DC Order 16/09/2014 12:48:51
B 26 CONHO24 Style1 STARODL DC Order 16/09/2014 15:10:36
B 27 CONHO25 STYLEL ABC001 DC Order 16/09/2014 15:37:31 16/03/2014 15:48:27
B 28|CONHO25 ABC001 D Order 16/09/2014 16;
B 29 CONHO27 StyleT1 ABC001 DC Order 17/09/2014 08: 17/09/2014 09:14:33
B 30 CONHO23 STYLEL2 ABC001 Branch Order 17/09/2014 09:17:11 17/09/2014 10:14:41
B 31 CONHO29 Style Order01 ABC001 DC Order 17/09/2014 11:06:09 25/09/2014 11:23:39
B 32/CONHO30 Style Order02 ABCO01 DC Order 17/09/2014 11:26:49 17/03/2014 13:17:58
B 4 CONHO4 789 DDD DC Order 10/09/2014 16:20:21
B 5 CONHOS Bk Order T-shirts STARODL Branch Order 17/09/20 14 10:39: 10
B 6 CONHOS 95959634 DDD DC Order
B 7 CoNHO7 Bk Order STARDDL DC Order
B 8 CONHOB buik Order STARODL DC Order 15/09/2014 08:53:35
Ll 3 CONHOS 123 DDD DC Order 15/09/2014 08:56:23
v
&) (@ [2] [t] [@ 5| |_o
= i
Select Visible Fields Mainterance Rebild Processing Fiter Search Expart Report Generate Purchase Order Multiselect
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BUTTON FUNCTIONALITY
SELECT VISIBLE FIELDS
Allows the user to change the layout of the grid.
MAINTENANCE

The maintenance option allows the user to access the following maintenance
elements: Stock, Colours, Sizes, Categories, Ranges, Styles, Size Groupings, Colour
Groupings and Cycles.

REBUILD

The Rebuild option allows the user to rebuild the selected Consolidated Order. Once a
Consolidated Order has been created the user has the option of rebuilding the
document. When rebuilding a Consolidated Order, there are several actions that the
system need to perform. The actions performed differ for standard and style
management orders. Actions for the standard CO rebuild include:

- \ The Rebuild will verify all ltem(s) in the Consoldiated Order.

The following actions will be performed:

- Stock tems which no lenger exist will be removed.
- Itemn information will be refreshed.

- Mo Recalcs will be performed.

Are you sure you wish to Rebuild the selected Consolidated Order [CONHO11]?

All Stock items that were added to the Consolidated Order and which were afterwards
deleted from the stock maintenance will be removed.

The following item information will be refreshed:

Fields to be Refreshed

Fieldname Field Description
Barcode Barcode
GenCode Generic Code
Descript Description
SupplierCo Supplier Code
Department Department
SubDepartM Minor-/Sub-Department
Category Category

Range Range

Style Style
ColorMatrix Colour Number
SizeMatrix Size Number

The quantities specified per stock item per company will remain unchanged, as it is
assumed that the quantities that have been specified are what is required.

///, A Kerridge Commercial Systems Company
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NOTE: If the user has selected to rebuild a Consolidated Order that has been
Approved, the rebuild will reset the status of the Consolidated Order to Un-Approved
and the user will be required to Re-Approve the document before proceeding with the

Purchase Order generation.

PROCESSING

The processing option allows the user to create a new Consolidated Order document,
edit an existing document, delete the selected document or to copy the selected

document.

FILTER

The filter option allows the user to filter for specific information on the Consolidated

Orders grid.

SEARCH

The search option allows the user to search for specific information on the
Consolidated Orders grid.
EXPORT

The export option allows the user to export information on the Consolidated Orders
grid into any of the following formats CSV, TXT, HTML, XML and XLS(Excel).

REPORT

The Report option allows the user to Preview, Print or Design the Consolidated Orders
list.

GENERATE PURCHASE ORDER

This option allows the user to generate a Purchase Order from the selected
Consolidated Order document(s). If the user has selected to do a DC order, only one
purchase order will be created in the DC system. If the user has selected to do a
Branch order, the system will generate a purchase order in every company’s system.

MULTISELECT

The MultiSelect option allows the user to switch the Multiselect functionality ON or
OFF on the grid. The status is displayed at the top left within the caption of the grid.
If the function is ON, it allows the user to delete multiple Consolidated Orders.

MAINTENANCE SCREEN
COLOUR INDICATOR

The colour options namely Black and Blue represent the two Colours displayed on the
grid. If a document on the grid is Black, it indicates the document has not yet been
approved for Purchase Order generation. If the document is displayed in Blue, the

document has been approved and the user will be able to generate a Purchase Order

from it.

SORT ORDER
The Sort Order box displays a list of available sort orders.
AVAILABLE FILTERS

The available filters box displays a list of filters that have been saved for use on the
grid.

GRID INFORMATION

Page 10 of 71
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As documents are created they are added on the screen within the grid. The columns
displayed on the grid contain the following information:

NUMBER
The record number of the document.
DOCUMENT

The document number of the document which consists out of a Consolidated Order
Number and a Prefix as setup by the user.

REFERENCE

The Reference field contains a reference for the document, as entered by the user.
ACCOUNT

The Account is the Supplier Account that has been linked to the Consolidated Order.
METHOD

There are two ordering methods that can be used. The DC order or the Branch Order
method.

CREATED
The Created field indicates the day and time the Consolidated Order was first created.
MODIFIED

The modified field indicates the day and time the Consolidated Order was last
modified.

CREATING A CONSOLIDATED ORDER

Click on the Processing button and select the New option.

Consolidated Ordering

(@) Perform Standard Consolidated Ordering;

(") Perform Style Management Consolidated Ordering

X 4

ESC Cancel Accept

Select the option to Perform Standard Consolidated Ordering and click on accept. (The Style
Management Order will be discussed later in this document).

The user will be presented with an IQ Consolidated Ordering Wizard screen. This screen allows for
the selection of a Supplier, Reference, Order Method and Companies, as well as for the adding of
stock items and the manipulation of quantities to be ordered.
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Order Formula Information

Consolidated Order Document Detail
Supplier Account STARDO1 v Default: The order furmula_set up on 11_1& stock item in each company will be used to
@ calculate the required quantities.
. Document Number MNormak: Quantities will be calculated based on the Normal order formula.
etal Reference Bulk Order T-Shirts Replenishment: Quantities will be calculated based on the Replenishment order
Order Method Branch Order v s
¢ ‘Custom: Quantities will be calculated based on the selected custom order formula
Last Executed Mever from the current company.
Mot To Use: Mo order formula will be used to calculate quantities.
Companies
Select G ies to be included in the C lid i Order
Include

Compary 1D Company Mame
0o 1L HO

5 y v
O | | T v
calculate Save Save & Exit Approve & Exit

mendments

CONSOLIDATED ORDER DOCUMENT DETAIL
The detail section allows the user to select information which is global to the CO document:

SUPPLIER ACCOUNT

If the supplier number is known, the user can type it in, or the user can select a
supplier from a list of Creditors setup in the Company.

DOCUMENT NUMBER

The system automatically generates a unique document number which consists of the
Consolidated Order document number and a Prefix and is only visible after the “Next”
button has been pressed.

NOTE: This field is not editable by the user.

REFERENCE
This field allows the user to enter a reference for the selected document.

ORDER METHOD

The order Method allows for the selection between two types of order methods which
will be used when generating a Purchase Order from this document. The user can
either select the DC order method or the Branch order method.

LAST EXECUTED

This field indicates when last a Purchase Order has been generated from the
Consolidated Order.

Page 12 of 71
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ORDER FORMULA INFORMATION

This section provides information about the different order formulas selectable per stock
item. The selected order formula is then used to calculate the required quantities for the
stock item per company.

DEFAULT

The order formula set up on the stock item in each company, will be used to calculate
the required quantities.

NORMAL
Quantities to be ordered will be calculated based on the Normal order formula.
REPLENISHMENT

Quantities to be ordered will be calculated based on the selected custom order
formula from the current company.

CUSTOM

Quantities to be ordered will be calculated based on the selected custom order
formula from the current company.

NOT TO USE
No order formula will be used to calculate the order quantities.
COMPANIES TAB

When creating a new Consolidated Order, the companies tab will be the first visible tab on
the wizard. This is a list of companies found within the same Stock Grouping as the current
company. When a company is selected to be included in the Consolidated Order, quantities
will be calculated per stock item for the company. Select Companies by clicking on the check
box in the include column or by right clicking on one of the lines and selecting the “Select
All” option. To exclude all the companies available, from the Consolidated Order, select the
“Deselect All” option.

The columns on the companies Tab contain the Company ID, The Company Name and
indicates if the company should be included or excluded from the Consolidated Order.

After selecting the required companies, click on the “Next” button on the bottom of the
screen. The system will evaluate the selection and display any errors if they occur. These
errors found per selected company will prevent the user from continuing to the next tab.
The errors include:

¢ Central Creditors need to be set to [CompanylID] to perform Branch Ordering.

*Error can only occur when Order Method has been set to Branch Order.
¢ Consolidated Ordering hasn't been enabled.

*Error can only occur when Order Method has been set to Branch Order.
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Consolidated Order Document Detail

Order Formula Information
Default: The order formula set up on the stock item in each company will be used to

@ ShrrErEanl Sl 0 ¥ calculate the required quantities.
. Document Number ) MNormak: Quantities will be calculated based on the Normal order formula.
IQ Retal I Reference Bulk Order T-Shirts Replenishment: Quantities will be calculated based on the Replenishment order
mm Order Method | Branch Order v ifcmts:
‘Custom: Quantities will be calculated based on the selected custom order formula
Last Executed Mever from the current company.
Mot To Use: Mo order formula will be used to calculate quantities.
Companies
Select C to be included in the C lidated Order
Compary 1D Company Mame Include
o [lg Ho | |

Approve & Exit

T

Save & Exit

z

Save

O ©

Next Recalculate

4 4

Utilities

ol
it SRE

Edit Ordering Formula Amendments Add Ttems Previous

During the Company selection checking process, the Stock Distribution Centre for the
company is also checked, if the Order Method has been set to DC Order. If the company
does not match the selected Stock DC a warning will appear warning the user that they are
trying to create a Consolidated DC Order within a non-DC branch. A security option is
available which can be used to prevent a user from continuing without a security override.

You are trying to create a DC Order in Company [002] which has not been set as the Distribution Center.

Jl Do you wish to Continue?
Mo |

Page 14 of 71
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STOCK ITEMS TAB

After pressing the “"Next” button, the next tab that will be displayed is the Stock Items tab.
The grid contains the stock items that have been added to the Consolidated Order.

Order Formula Information

supplier Account | Fos001 Default: The order formula_set up on_ﬂ_ﬂe stock item in each company will be used to
calculate the required quantities.

Consolidated Order Document Detail

o
. Document Number | CONHO31 Normalk: Quantities will be calculated based on the Normal order farmula.
eta I Reference Bulk T-5hirt Order Replenishment: Quantities will be calculated based on the Replenishment order
Order Method DC Order annia
Custom: Quantities will be calculated based on the selected custom order formula
Last Executed Mever from the current company.

Not To Use: No order formula will be used to calculate quantities.

Select Stock Ttems to be included in the Consolidated Order
|Ende Description Barcode Department| Sub-Dep... [Category Range Style Calar

O

Size Order Formula |Fo|m. | -

/ AR e TR N < 5 || &

Edit Ordering Farmula Utilities Amendments Add Items Previous Mext Recaloulate Save Save &Exit Approve & Exit

CODE
Displays the Stock Item code. This field is editable.

DESCRIPTION

The stock description as defined in the Item Maintenance section will be displayed.

BARCODE

Displays the Barcode of the Stock Item.
DEPARTMENT

Displays the Major Department of the Stock Item.
SUB-DEPARTMENT
Displays the Sub-department or the minor department of the Stock Item.

CATEGORY

Displays the Category of the Stock Item.
RANGE

Displays the Range of the Stock Item.

Page 15 of 71
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STYLE
Displays the Style Code of the Stock Item.
COLOUR
Displays the Colour Description of the Stock Item.
SIZE
Displays the Size Description of the Stock Item.
ORDER FORMULA

Displays the order formula to be used on the Stock Item. This field is editable.

FORMULA NUMBER

Displays the selected Formula Number on this Stock Item. This field contains a "-1”

value when the order formula of the stock item has not been set to “Custom”. When

the “Custom” formula is selected, the index of the selected Formula Number will be
displayed.

ADDING STOCK ITEMS

Items can only be added, edited and/or removed while on the Stock Items tab.
There are two methods which can be used to add items to the Consolidated Order:

The first method is by adding the items one-by-one on the grid, by selecting a stock code
within the code field and entering through the grid.

NOTE: Once the stock item code has been entered, the rest of the fields are automatically
completed with the information of the item as it was setup in the Stock Maintenance
module. On Standard Consolidated Ordering, the user will only be able to edit the Order
Formula on this screen. The user can click on the Order Formula for the item and select
from the down arrow, Default, Normal, Replenish, Custom or Not To Use.

The second method of adding items allows the user to add items in bulk by pressing on the

“Add Items” button. After clicking on the “Add Items” button, the IQ Consolidated Ordering
Item Wizard will be displayed.

elect Dynamic Stock Filtering Options

[[]Major Department [[]5ize

Start End Start End
[IMinor Department [ colour

Start End Start End
[[]category [[]5tyle

Start End Start End
[IRrange Additional

Start End

Exdude Items not from Consolidated Order Supplier | [ Tick For Yes

Ordering Formula
Ordering Formula Y

Default v

Close Delete Previous Mext
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The “Filter Options” tab on the Wizard is split into two main sections:
DYNAMIC STOCK FILTERING OPTIONS

This section allows the user to apply different filtering ranges. When a range has been
enabled (by ticking the selection box) its defined start and end range will be used to
generate the required stock items. The “Additional Range” includes an option called
“Exclude Items not from this Consolidated Order Supplier”. This option filters on the

Regular Supplier field on Stock Items with the same Regular Supplier as the
Consolidated Order.

ORDERING FORMULA

The order Formula section allows the user to select an Order Formula for the batch.
The customize button is only available when the Order Formula is set to “"Custom” as
it allows the selection of a “Custom” order formula to be used.

”

Press the Next button to accept the filter options. The wizard will generate a “Stock Preview
tab with the selected items. The grid has the same layout as found on the Stock
Maintenance Grid.

Additional stock filtering can now be applied to remove items not required. The Delete
button can also be used to remove single items.

Available Filters

Clear Filter

o BOQ Items
. Multi Bin Items

iQRetail

T-5hirts

L\ enerenise |
Filter Optiat :
Coda D ezcription Barcode | Dept | Bin | PackSi... | Orhand Supplier A
L TSMGS0101 Golf T-Shirt - Bladk - Small TSMGS0101 003 1 29|T1
_[TSMGS0102 Golf T-Shirt - Black - Medium 6009660900656 008 1 g1
_[TSMGS0103 Golf T-5hirt - Black - L TSMGS0103 o8 1 42
_|TSMGS0104 Golf T-Shirt - Black - XL TSMGS0104 o3 1 5o
_|TSMGS0201 Golf T-Shirt - Brown - Small TSMGS0201 0os 1 33
_[TSMGS0202 Golf T-Shirt - Brown - M TSMGS0202 008 1 150
_[TSMGS0203 Golf T-Shirt - Brown -L TSMG50203 0os 1 100
_ | TSMGS0204 Golf T-Shirt - Brown - XL TSMGS0204 008 1 100
_|TSMGS0301 Golf T-Shirt - Red - 5 TSMGS0301 0os 1 [a]
_|TSMG50302 Golf T-Shirt - Red -M TSMGE50302 003 1 1]
_[TSMGS0303 Golf T-Shirt - Red -L TSMGS0303 008 1 0
_ | TSMGS0304 Golf T-Shirt - Red -XL TSMGS0304 008 1 0
_|TSMGS0401 Golf T-Shirt - Blue - 5 TSMGS0401 0os 1 0
_|TSMG50402 Golf T-Shirt - Blue -M TSMGS0402 008 1 0
_[TSMGS0403 Golf T-Shirt - Blue - L TSMGS0403 008 1 2]
_[TSMGS0404 Golf T-Shirt - Blue -¥L TSMGS0404 008 1 283
_|TSMGS0501 Golf T-Shirt - Green -5 TSMGS0501 008 1 0
_|TSMGS0502 Golf T-Shirt - Green - M TSMGS0502 003 1 0
_[TSMGS0503 Golf T-Shirt - Green - L TSMGS0503 oog 1 o]
_[TSMGS0504 Golf T-Shirt - Green - XL TSMGS0504 008 1 0
| |TSMG50601 Golf T-Shirt - White - 5 TSMGS0601 o8 1 0 "
e = =
X o O o ¢
Cloze Delete Previous Next Filter

When only the required items are left on the grid, the user can Press the “"Next” button.

16 Record(s) have been found and will be added to the Consolidated Order. This process is resource intensive. Do you
wish to Continue?
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The wizard will prompt the user with the quantity of records found on the filtered selection
and ensure if you want to continue. If the user selects the Yes button, the items will be
added to the list of items to be ordered for this Consolidated Order. If the user selects No,
you will be able to do the filtering and selection of items again.

The fellowing ltem(s) have not been added as they already exist on the Consclidated Order:
- TSMG1000

NOTE: If a selected item is already on the list of items to be ordered, the system will
prompt you to say that the item has not been added as it already exist on the Consolidated
Order.

Click on the Next button to accept the Stock Items to be ordered.

STOCK QUANTITIES TAB

Once the Stock Items have been accepted, the Stock Quantities Tab will be displayed. The
grid contains all the stock items that have been added to the Consolidated Order. Each of
the selected companies will have a column with the quantities calculated by the specified
order formula for that item. Only the quantities generated under each company can be
edited, which allows the user to dynamically modify the quantities to be ordered.

REMOVING ITEMS FROM THE CONSOLIDATED ORDER

The user can only remove items from the current order while he is on the Stock Items tab.
There are two methods of removing items, the first is by selecting the item and pressing the
Ctrl+Delete combination on the keyboard. The second method is by selecting the item and
the pressing the F5 key on the keyboard. If the user has accidentally deleted the wrong item
from the order, he can just close the order without saving it and reopen it again.

Consolidated Order Document Detail Order Formula Information
Supplier Account | STARDO1 Default: The order formula set up on the stock item in each company will be used to
@ calculate the required quantities.
. . Document Number | CONHO 16 Normalk: Quantities wil be calculated based on the Mormal arder formula.
eta I Reference Bulk Order Replenishment: Quantities will be calculated based on the Replenishment arder
Order Method DC Order formula.
Custom: Quantities will be calculated bazed on the selected custom order formula
Last Executed MNewver from the current company.

Not To Use: No order formula will be used to calculate quantities.

Companies | Stock Items E’“QIEDHC;R"Q'L'Agr'{l'l'liég:f

Enter correct guantities to be used in Consolidated Order

Code
TSME50304
ABCO03

BH WO
BMOO1
BMO02
BMO03
RCO03
TEMGS0504

Bacode Department  Sub-Department  Category Fange Style Color Size oo ooz
TSMGS0304 003 0oo3 RED 0 10
0o Mot Defined Mot Defined 5 0
BHWOD1 0m Mot Defined Mot Defined 13 12
BMOO1 00z ooog Mot Defined Mot Defined 20 20
ooz 0oos Not Defined Mot Defined 39 38
ooz oooa Nat Defined Mot Defined 23 23
RCO03 0o Mot Defined Mot Defined 10 10
TSMGS0504 002 onoz Mot Defined Mot Defined E5 ES

A 1| ok P (<« ® 5] ps| 4

Utilities Amendments Add Items Previous Next Recalculate Save Save &Exit Approve & Exit
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BUTTONS ON CONSOLIDATED ORDERING WIZARD
EDIT ORDERING FORMULA

This option will only be available when a stock item has a “Custom” order formula. When the
user click on it, the Stock Ordering formulas for the company will be available. The user can
then change them where necessary, which will result in the recalculation of all the item
quantities.

Available Filters

Clear Filter
Use Replenish

iIQRetail

‘ ENTERPRISE

Stock Ordering Formulas

Code Description Order Level |Onhand Order Oty Max Level |POrders Sorders WP Lapbues PackSize ~
|
2 Ordering rd | 2 & ~ T " - -
3 Period Ordering - Purchases v - [~ (= w T v - m
5 Lisa Test Items v - W B m [ — - m

LE ) 4 " 3 £ ¥ ) = e £ " 4

Select Visible Fields Filter New Edit Delete Print Options Apply To Stock Ttems Export Accept

UTILITIES

On the Utilities button, there are two options available: Forecast and Item Details.

Date Range Options
Code: TSMGS0504
@ . (®) Zerorize Non Forecasted Combinations
i Retal I Golf T-Shirt - Green - XL
Start Date: =
,
End Date: 26/09/2014 w | (J)Retain Mon Forecasted Combinations

Forecasting

Plesse select 5 Start and End Date Range and Press Prepare.

X ® = ‘& ) L

Cancel Callapse All Expand Al Prepare Report
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For the Forecast option on the Utilities button to become available, the user must be
on the Stock Quantities Tab. This option allows the user to select an item and to
forecast how much stock will be needed within the next selected period, depending on
the history of the transactions in the selected period. The forecast screen is divided
into 3 main sections:

DATE RANGE

Provides information about the item being forecasted on. Start en End Date
selectors allow the user to specify which period in transaction history on the
item should be considered for the calculation of the order quantity.

OPTIONS

Zerorize Non-Forecasted Combinations: This option will load the
forecasted company values, but will set all the Company Values which
information has not been forecasted for, to 0 (zero).

Retain Non-Forecasted Combinations: This option will load the forecasted
Company values, but will not alter the values for Companies which have not
been forecasted.

To get a forecast on an item, select the item and click on the Utilities button
and select the forecast option. Select the start date and the end date for the
period needed. This will only take the selected periods history into account
when calculating the ordering quantity, depending on the order formula set for
the item. Click then on the Prepare button.

Date Range Options
- Code:
e P 255 4GS0, (®) Zerorize Non Forecasted Combinations
I Ret a I l Golf T-Shirt - Red -XL
Start Date: 01/10/2013 W
_
End Date: 26/08/2014 v | (_)Retain Non Forecasted Combinations
Forecasting | Transactions
Forecast of Quantities per Company for Item TSMGS0304
Code Tatal Sales Quantity Tatal Purchage Quantity  Total Transfer Out Quantity Tatal Transfer In Quantity
= TeHsE I
Company Sales Quantity Purchase Quantity Transfer Out Quartity  Transfer In Quantity Order Quantity
o0l o 130 20 a 130
002 20 1] 0 20 0
= & L=~ ~ Loty {
(X) (] e - o v
Cancel Caollapse Al Expand All Prepare Repart Delete Multiselect Apply

On the Forecasting Tab, there are two levels of information available.

Level 1: The Total quantities of Sales, Purchases and Transfers for this item on all the
selected companies are visible. Depending on the order formula, these quantities will
be used to calculate the order quantity.
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iIQRetail

Level 2: Click on the # or the user can select the Expand All Button. This will show
the quantities per company. The Order Quantity per item can be edited if needed.

Once the Prepare button has been pressed, a transaction tab becomes available.

Date Range Options

Code:

TSMGS0304 =
(®) Zerorize Mon Forecasted Combinations
e Multiselect: Enabled

Start Date: 01/10/2013 b
_
End Date: 25/09/2014 v | (_)Retain Non Forecasted Combinations
Forecasting | Transactions
Transactions involved while Forecasting Quantities per Company for Item TSMGS0304
Company|Code Shyle CalourMum | SizeMum |T><Date |Helerence |DE‘ TEodelAEodelAmount |E!uanl|ty -
_ (001 TSMGS0304 3 4/08,/09/2014 | DDDO0023 D PU 350.00 10.0000
_|o01 TSMGS0304 3 4 08,/03/2014 | XYZINVOOD24 D PU 350.00 10.0000
{001 TSMGS0304 3 4/08/09/2014 |XYZINVOOO3 D PU 350.00 10,0000
_ (001 TSMGS0304 3 408/09/2014 |XYZINV20002 D PU 350.00 10.0000
LDDZ TSMG50304 3 4/07/07/2014 |INVD1315 C N 1200.00 20.0000
w
& = — = €5 —_— 0
| | — L)
Cancel Collapse All Expand All Refresh Report Delete Multiselect Apply

The Transaction tab shows all the transactions within the selected period used
to calculate the order quantity for this item. The user can delete the
transactions which should not be considered for the reordering quantity by
selecting the transaction and clicking on the delete button. If there are a lot of
transactions that need to be deleted, click on the Multiselect button and hold
the Ctrl button in to select all the transactions. Click then on Apply.

NOTE: After deleting transactions to be excluded from the forecast, the user
needs to press the “Refresh” button on the Transaction Tab, which will then
refresh the information on the “Forecasting” tab. Please note that all
combinations will be refreshed.
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ITEM DETAILS

The other option under the Utilities button, which is available is the Item Details
option. This option is available from both the Stock Items and Stock Quantities

Tabs.
Visible Fields
@ = )
IQRetail
() values
Stock Performance
Stock Item Detail
Item Code TSMGS0304
Description Golf T-5hirt - Red -xL
Exclusive Estimated {GP3:)
Pack Size 1 Retail Price 62.95 55.22 0.00%
Pack Description Whole Sale Price 51.07 44.80 0.00%
Department oos Alternative Price 1 50.27 44,10 0.00%
Group Code 0003 Alternative Price 2 49,48 43.40 0.00%
Sales Orders 10|l... Alternative Price 3 47.83 42,00 0.00%
Purchase Orders 200 |,
Deliveries & Collections 1 Average Cost 0.00
Current Stock 0.00 Latest Cost 35.00
Regular Supplier ABCO01 Current Line Total 0.00 Exdusive
Suggested Retail Price 55.22 Estimated Line GP% D.00%
Current Total 0.00 Exdusive
Estimated GP% 0.00%
Preszs escape to close.

This Tab shows the user detailed information about the selected Stock Item.

STOCK PERFORMANCE
Visible Fields Grouping Performance Date Ranges
Date Selection

e Q " @ Quantity @ Daiy Start: |01/03/2014 > End: [28/09/2014 |
' Reta I I () Weekly

() Values =i e - -

(I Monthly Today This Week This Year
Stock Details | Stock Performance
Stock Performance
Date |Inv0ices Qty |Credit Motes Qty |Net Sales Qty |Purchase5 Qty |Reb..|rns Qty |Net Purchases Qty |Packs Sold ~

| 08/09,/2014 o o] 0 50 u] 50 5
M| 15/09/2014 0 0 0 a0 0 a0 2

Prezs F3 to display/hide Graph.

//// A Kerridge Commercial Systems Company Page 22 of 71



IQ Consolidated Ordering Rev: 1.0 October 2014

This tab provides information about the performance of this selected stock item
over a period.

Visible Fields: The statistics are either shown in quantities or as currency
values.

Grouping: Statistics can be provided daily, Weekly or Monthly.

Performance Date Ranges: The begin and start dates can be selected for
the period to be visible.

There are also buttons that show the statistics for Today, This Week, This
Month and This Year.

Visible Fields Grouping Performance Date Ranges
Date Selection
@ Q . e ) Daily Start:  (01/01/2014 >l End: 16092014 hd|
I\\'Retail
I\ chrcnvmse

O Vaues
(I Manthly Today This Week This Month This Year

Stock Performance Chart

— Nett Sales
— Nett Purchases

£n
(=]

Arnountiy alue
=

0 T T
08/09/2014 16/09/2014
Date

Presz F3 to dizplay/hide Graph.

A graph to show the Stock Item Performance is available, Press the F3 key on
the keyboard to display or to hide it.

AMENDMENTS

To change the order quantities or the order formula on a specified item, the user can click
on the amendments button. This will open the Stock Maintenance screen for this item, which
can be amended.

ADD ITEMS
This option has already been discussed.
PREVIOUS

The previous button will take the user back to the previous Tab.
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NEXT
The Next button will take the user to the next tab.
RECALCULATE

The recalculate button will recalculate the order quantities based on each item'’s selected
order formula. After clicking on the button, a warning will appear informing the user that
items on the order with an order formula of “"Not To Use” will not be recalculated.

Performing a Recalc will reset the quantities of all ltem(s) which have not been set to use the ‘Mot To Use' Order Formula.
! . Do youwish to Continue?

After accepting the warning, four recalculating methods will appear:

Please select a Recaloulating Method

(@) Recalculate SELECTED Stock Item for ALL Companies. !

() Recalculate SELECTED Stock Item for SELECTED Company.
() Recalculate ALL Stock Items for ALL Companies.

() Recalculate ALL Stock Items for SELECTED Company.

X 4

ESC Cancel Accept

Recalculate SELECTED Stock Item for ALL Companies

This option will recalculate the quantities for the selected companies for the stock
item currently selected on the grid.

Recalculate SELECTED Stock Item for SELECTED Company

This option will recalculate the quantities for the stock item currently selected for the
selected company. The required company can be selected by clicking on the item in
the column of the company.

Recalculate ALL Stock Items for ALL companies

This option will recalculate the quantities of all stock items for all companies on the
Consolidated Order.

Recalculate ALL Stock Items for SELECTED company

This option will recalculate the quantities for all stock items for the selected company.
The required company can be selected by clicking in the column of the company.

SAVE

The user can click on the Save button to save all changes made to the Consolidated Order.
If a mistake was made, the user can just close the order and not save the changes. The
saved order will open again when the user wants to edit it again.
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SAVE & EXIT

This option allows the user to save the Consolidated Order and to Exit the Consolidated
Ordering Wizard.

APPROVE & EXIT

After confirming that all the required stock items have been added to the order and that the
quantities to order for each company is correct, the user can approve the order. After a
Consolidated Order has been approved, the document will be displayed in blue on the grid
and will be available for Purchase Order generation.

STYLE MANAGEMENT CONSOLIDATED ORDERING

Style Management Consolidated Ordering system, enables one company or the DC to manage the styles
and sizes of stock items, to generate Consolidated Ordering documents and ordering of Style Items for
multiple companies in a specified Stock Group.

NOTE: Style Management Consolidated Ordering will only be available if the user used the Style
Management option to create Stock Items. The system will not allow the user to link normal stock items
to styles, but Style items can be ordered on the Standard Consolidated Ordering system too.

Setup

The settings required for the use of Style Management Consolidated Ordering within the system,
can be setup within the Company Details module. Access the module by selecting the menu
options: Utilities, Setup and Company Details.

CONTROL NUMBERS

Setup a document prefix on the Control Numbers tab. The Consolidated Orders Number and
Prefix will be used to create a unique document identifier for each document created within
the company.

Company Deta\ls] Compary Logo  Contral Numbers ]DefauItSettings [1]] Default Settings [2]] Enterprize Settings | Closing Dates | Integration Accounts | Tax Hates] EMail ] Extra Charges

Control Numbers

Control numbers should not be amended unless required. If amendments are required, please ensure that all users are logged out of the system.
To enable editing of control numbers, dick the Checkbox below.

Enable Editing s O

Document Type NLII'nbE"I" Prefix # Tabs when scanning
Invoice 323 INVHO [t}
Credit Note 20 | CRNHO V]
Quote 29 |QTEHO 0
Sales Order 31 SALHO o
Purchase Order 78 |PURHO 1}
Job Card 37 JOBHO o
GRV Number 126 |GRVHO o
Return Mote Number 11 RTSHO o
Transfer Number 17 | TRFHO
Transfer Request Number 7 |TRRHO
Receipt No 67
Chegue No 13
Manufacturing Number 24 MANHO
Batch Number 1 BTMHO
Stock Take Number 8
Deliveries And Collections Mumber 28 DACHO
Sundry Issues and Receipts 18 5IRHO
Claim 12 |CLMHO
Supplier Delivery Mote 13 |SDNHO
o s Fy—

I Consolidated Orders Mumber 31|CONHO I

¢

Accept
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DEFAULT SETTINGS (1)

On the Default Setting (1) tab, enable Style Management by clicking on the “Enable Style
Management” tick box. If this option is enabled, the Style Management features will be
included during the Stock Maintenance process.

Enable Consolidated Ordering by clicking on the “Enable Consolidated Ordering” tick box.

Company Details] Company Logo] Control Mumbers  Default Settings (1) lDefauIt Seftings [2]] Enterprize Settings] Clazing Dates] Integration Accounts] Tax Hates] EMail ] Extia Ehargesl

Default Settings - Page 1

[] Force MNegative stock check in RTS
[ Enable stock custom line colours
Allow preview on documents

["] Do credit contral on sales orders

["] Enable sales arder picking slips
["] Update work in progress in ledger
[] Disable Credit Limit Check in Quotes

|:| Show Line Comments in Invoicing
[ show Line Comments in Credit Notes

D Show Line Comments in Quotes
[] show Line Comments in Job Cards
["] show Line Comments in GRV's

["] Show Line Comments in RTS's
Enforce Price Lists if they exist
Save History In Processing Module

[ Allow Quotes on Inactive Accounts

[] show Line Comments in Sales Orders
[] show Line Comments in Purchase Orders

To quickly find an option, start typing. Up and down arrows move between highlighted items,
|:| Use Auto Manufacturing In invoicing

[] Auto-Generate References for Ledger Journals
Enable Wildcard f Partial Searching for Lookup Dialogs
[] Automatically Allocate to Oldest Balance

[] Disable sales order control on COD Accounts

[] Disable Credit limit Check in Job Cards
["] Disable Credit limit Check in Sales Orders

Automatically Log Off Supervisor after Invoice

ENTERPRISE SETTINGS

["] Enable Tender Screen Security

[ Enable Supervisor Overrides on Tender Screen

[ stock Adjustment Confirmation

[] Link Major and Minor Departments

[ Link Minor Departments and Stock Categories
[] Link Stock Categaries and Stock Ranges

["] Enable Quotes & Purchase Order Indicator
[] Link Job card Number to Purchase Order

[ Limit Quantity on GRV from Purchase Order
Enable External Charges

Disable Dot Matrix Advanced Printing Options
[ Enable Weekly Age Analysis Reports

Show Auto Generated Relations

["] Do order control on purchase orders

D Print Debtors Receipts in Invoidng

["] Enable Deliveries and Collections

[] show Supplier Code in Processing Module

tock Multiple Bin Locations

PDF Exports - Use Embedded Fonts

[] Use Rep Per Line Item In Processing Module
[ Auto-Populate Account Numbers

Select the Enterprise Settings Tab.

[ Relax Supplier
["] Enable GRV Control Total

["] Enable Multiple Beeps on Ttem Not Found Errars
["] Enable Rebates

Enable EFT Validation

[] Clear EFT validation on End of Day

[] Check for Duplicate Crder Numbers in Processing Module

Enable Style Management

[] Allow Changing of Line Total in Processing Module

Invoice Mo Checking (Limit To Supplier)

Company Deta\ls] Company Logol EDntloINumbers] Default Settings [1]] Default Settings [2)  Enterprize Setiings | Cloging Dates | Integration Accounts | Tax Hates] EMail ] Extra Charges

Settings

Centralised Ledger

o —

Settings Information

Branch Control Trading Branch ™
Setup & Maintain Branches Click to b aintain
Ledger Grouping For Trading Branches oo1 W
Setup & Maintain Trading Branch Groups Click to baintain
Enable Dynamic Ledger Departments Tick For Yes 1
Setup & Maintain Ledger Departments Click ta M aintain
Default Ledger Department CORP w
o 00 ]

Centralised Creditors 001 v I

entralise Sales Represen Tick For Yes L]
Enable Stock Group Synchronization Tick For Yes
Stock Grouping o0z W
Setup & Maintain Stodk Groups Click to Maintain

; - — L b
I Stock Distribution Center 001 ] I

Centralise Data Filters Tick For Yes
Centralise Price Lists Tick For Yes
Centralise Currency Tables Tick For Yes
Centralise Stock Departments and Groups Tick For Yes |
Centralise Stock Adjustment Reason Codes Tick For Yes
Prompt for Company in Processing Module Tick For Yes O
Centralise Vat Rates Tick For Yes

¢

Accept
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When documents need to be created with the Branch Order Method, the user need to select
the Centralized Creditors Company (to which the Creditors integrate). This should be the
company from which all the creditors are available and where they are setup. All
transactions will be stored in this company.

Enable Stock Group Synchronization which will ensure that all items added to the
Consolidated Order are available in all selected companies.

Select the Stock Grouping, as only companies within the same stock grouping will be
available for selection during the creation of a Consolidated Order.

If documents are created with the DC Order method, select the Stock Distribution Centre to
indicate which company within the system is the DC.

CREATE A STYLE MANAGEMENT CONSOLIDATED ORDER

The Consolidated Ordering module can be accessed from the IQ main menu by selecting Stock,
Utilities and Consolidated Ordering.

Q 1Q Enterprise: 1Q HO - g
Processing  Debtors  Creditors | Stock | Ledger  Utilities  Support  PointofSale  Windows  Help  Shortcuts
& i E @ o B& = .l & =
& - (9} : wlf [ ) =

Maintenance Price Contract Price  Enquiries  Processing Recall Job Bills Of  Stock Serial  Price | Utilities | Deliveries And  Multiple Bin  Reports
Maintenance  Maintenance i Documents Cards Quantity Numbers  Lists B Collections Locations &

Stock of%; Sundry lssues And Receipts
"._: Stock Adjustments
" ‘I’ Stock Take
5| Stock Write Offs
_@ Stock Transfers
1. MenthEnd
g Stock Archive History

Ly Stock Price Update

Bulk Synchrenication

©
&4 Consolidated Ordering

L4z Price Variants
- Consolidated Ordering

The
intelligent
choice.

Application: IQ Retail - Enterprise
Version: 2014.0.1.2

. [ ]
Program Path: C:\IQRetail\IQEnterprise\ L]
‘Company: 001
User: 1 - ADMINISTRATOR I

Terminal: 1
Registered To: IQ Retail - Aldi 0'Connor INNOVATIVE ACCOUNTING SOFTWARE

License No: 24373
‘ ENTERPRISE

Or by navigating to the Purchase Orders maintenance screen, selecting the Processing button and
clicking on Consolidated Ordering.
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Processing  Debtors  Creditors  Stock  Ledger  Utilities  Support  PointofSale  Windows  Help  Shortcuts - =X
Sort Order ShowWhich  SelectLayout  Legend Available Filters
Account Invoiced Date layout1 Mot Invoiced Clear Filter
[ $Lozi @il 2 Partially Invoiced o Crder Turmter;
. () Account Name: () ChangedDate @ Curent - O)Layout 2 Emais PO FOR ABC
Retail Cuamas e
I (@) Document ()Int. Order Num Locked by User
EmEm S
() Order Number () Document Type Ovistory Olayot s
() Order Date O Layout6 (V)
Data - Multiselect [OFF] Related Docments - Auto Generated

Generated Document]| Document Type: ~

DDDD Distributors

DDDD Distributors 04/09/2014

XYZ Viholesalers 04/03/2014
XYZ Wholeszlers 04/09/2014
XYZ Wholesalers 04/03/2014 05/08/2014
XYZ Wholesalers 04/03/2014 05/03/2014

ABC Whole Sales 05/03/2014

Star Wholesalers 05/08/2014 05/08/2014

New
Edit
Delete
Copy
GRV . %
SDN
Imports
= Consolidated Ordering
= g - — v . 9
Visible Fields Search User Data Progessing ‘ Report Options Reports Auto Generate SMS Mulfiselect
Both these methods will open the Consolidated Ordering module.
Processing  Debtors  Creditors  Stock  Ledger  Utilities  Support  PointofSale  CRM  Windows  Help  Shortcuts - =X
Colour Indicator Sort Order Available Filters
Pending Approval @ Document Clear Filter

approved

iQ Retail -
(O Account

() Record Number

Consolidated Orders - Multiselect [OFF]

[Humber [Document |Reference [account [Method [Created [Modified |~

10 CONHO10 Bulk oRder DDD DC Order 15/09/2014 10:00:28

0 wcowonr  [BukOde _________ [sTROL Dcoder  lishejwowawie00 ||

o 12 CONHO12 Std Order STARO01 DC Order 15/09/2014 10:47:46

o 13 CONHO13 Std ORder STARO01 Branch Crder 15/09/2014 10:48:52

] 14 CONHO14 Bulk Order 0010 STARO01 DC Order 15/09/2014 11:14:24 15/09/2014 16:24:24

o 15 CONHO15 Bulk Order 0001 STAROO1 DC Crder 15/09/2014 12:11:52

o 16 CONHO18 Bulk Order STARO01 DC Order 15/09/2014 12: 17/09/2014 10:45:19

- 17 CONHO17 Bulk01 STAROO1 DC Order 16/09/2014 09: 17/09/2014 10:42:01

o 18 CONHO18 bulk 2 STAROO1 Branch Order 16/09/2014 09:43:02 17/09/2014 10:44:59

7 19 CONHO19 Aldi STAROO1 DC Order 16/09/2014 10:53:45 16/09/2014 10:54:25

B 22| CONHO20 poijoijoi FCS001 DC Order 16/09/2014 12:22:34 26/08/2014 11:25:32

B 23 CONHO21 poijoijoi FCS001 DC Order 16/09/2014 12:24:09 26/09/2014 11:29:31

o 24 CONHO22 bulk Order STAROO1 DC Order 16/09/2014 12:24:27 26/09/2014 11:44:37

o 25 CONHO23 963 DDD DC Order 16/09/2014 12:48:51

o 26 CONHO24 Style1 STAROOL DC Order 16/09/2014 15:10:36

7 27 CONHO25 STYLEL ABCO01 DC Order 16/09/2014 15:37:31 16/09/2014 15:48:27
28 CONHO26 ABCO01 DC Order 16/09/2014 16:

o 29 CONHO27 StyleT1 ABCO01 DC Order 17/09/2014 08: 17/09/201409:14:33
n 30 COMHO28 STYLEt2 ABCOO1 Branch Order 17/09/2014 09:17: 17/09/2014 10: 14:41
B 31 CONHOZ29 Style Order01 ABCOOL DC Order 17/09/2014 11:06:09 25/09/2014 11:23:38
B 32/CONHO30 Style Order02 ABCO01 DC Order 17/09/2014 11:26:49 17/09/2014 13:17:58
B 33 CONHO31 Bulk T-Shirt Order FCS001 DC Order 26/03/2014 11:01:40
B 4 CONHO4 789 DDD DC Order 15/07/2014 13:52:29 10/09/2014 16:20:21
B 5 CONHOS Bulk Order T-shirts STAROO1 Branch Order 10/09/2014 12:44:05 17/09/2014 10:39:10
B 6 CONHOG 95959534 DDD DC Order 11/09/2014 11:47:58
B 7 CONHO7 Bulk Order STAROD1 DC Order 15/09/2014 09:50: 16

8 CONHOS bulk Order STAROOL DC Order 15/09/2014 09:53:35

9 CONHO9 123 DDD DC Order 15/09/2014 09:56:23

v
e ® - o
Select Visible Fields Maintenance Rebild Processing Fiter Search Export Report Generate Purchase Order Multiselect
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BUTTON FUNCTIONALITY
SELECT VISIBLE FIELDS
Allows the user to change the layout of the grid.
MAINTENANCE

The maintenance option allows the user to access the following maintenance
elements: Stock, Colours, Sizes, Categories, Ranges, Styles, Size Groupings, Colour
Groupings and Cycles.

REBUILD

The Rebuild option allows the user to rebuild the selected Consolidated Order. Once a
Consolidated Order has been created the user has the option of rebuilding the
document. When rebuilding a Consolidated Order, there are several actions that the
system needs to perform. The actions performed differ for standard and style
management orders. Actions for the Style Management CO rebuild include:

The Rebuild will verify all S5tyle(s) in the Conscldiated Order.

The following actions will be performed:

- Colour-5ize combinations fer a Style which ne longer exist will be removed.
- Mew Colour-5ize combinations for a Style will be added.

- Style information will be refreshed.

- Mo Recales will be performed.

Are you sure you wish to Rebuild the selected Consclidated Order [CONHO2T7]?

All Colour-Size combinations for stock styles that were added to the Consolidated
Order and which were afterwards deleted from Style Management, will be removed.

All New Colour-Size combinations for stock styles, which were created after the
Consolidated Order was created, will be added.

The following item information will be refreshed:

Fields to be Refreshed

Fieldname Field Description
Barcode Barcode
GenCode Generic Code
Descript Description
SupplierCo Supplier Code
Department Department
SubDepartM Minor-/Sub-Department
Category Category

Range Range

Style Style
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ColorMatrix Colour Number

SizeMatrix Size Number

The quantities specified per style for each of its colour-size combinations will remain
unchanged, as it is assumed that the quantities that have been specified is what is
required.

NOTE: If the user has selected to rebuild a Consolidated Order that has been
Approved, the rebuild will reset the status of the Consolidated Order to Un-Approved
and the user will be required to Re-Approve the document before proceeding with the

Purchase Order generation.

PROCESSING

The processing option allows the user to create a New Consolidated Order document,
Edit an existing document, Delete the selected document or to Copy the selected

document.

FILTER

The filter option allows the user to filter for specific information on the Consolidated

Orders grid.

SEARCH

The search option allows the user to search for specific information on the
Consolidated Orders grid.
EXPORT

The export option allows the user to export information on the Consolidated Orders
grid into any of the following formats CSV, TXT, HTML, XML and XLS(Excel).

REPORT

The Report option allows the user to Preview, Print or Design the Consolidated Orders
list.

GENERATE PURCHASE ORDER

This option allows the user to generate a Purchase Order from the selected
Consolidated Order document(s). If the user has selected to do a DC order, only one
purchase order will be created in the DC system. If the user has selected to do a
Branch order, the system will generate a purchase order in every company’s system.

MULTISELECT

This option allows the user to switch the Multiselect functionality ON or OFF on the
grid. The status is displayed at the top left within the caption of the grid. If the
function is ON, it allows the user to delete multiple Consolidated Orders.

MAINTENANCE SCREEN
COLOUR INDICATOR

The colour options namely Black and Blue represent the two Colours displayed on the
grid. If a document on the grid is Black, it indicates the document has not yet been
approved for Purchase Order generation. If the document is displayed in Blue, the

document has been approved and the user will be able to generate a Purchase Order

from it.
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SORT ORDER
The Sort Order box displays a list of available sort orders.
AVAILABLE FILTERS

The available filters box displays a list of filters that have been saved for use on the
grid.

GRID INFORMATION

As documents are created they are added to the screen within the grid. The columns
displayed on the grid contain the following information:

NUMBER
The record number of the document.
DOCUMENT

The document number of the document which consists out of a Consolidated Order
Number and a Prefix as setup by the user.

REFERENCE

The Reference field contains a reference for the document, as entered by the user.
ACCOUNT

The Account is the Supplier Account that has been linked to the Consolidated Order.
METHOD

There are two ordering methods that can be used. The DC order or the Branch Order
method.

CREATED
The Created field indicates the day and time the Consolidated Order was first created.
MODIFIED

The modified field indicates the day and time the Consolidated Order was last
modified.
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CREATING A CONSOLIDATED ORDER

Click on the Processing button and select the “New” option.

Consolidated Ordering

(_) Perform Standard Consolidated Ordering

(@) Perform Style Management Consolidated Ordering:

X v

ESC Cancel Accept

Select the option to Perform Style Management Consolidated Ordering and click on accept.

The user will now be presented with an IQ Consolidated Ordering Wizard screen. This screen
allows for the selection of a Supplier, Reference, Order Method and Companies, as well as for the
adding of Stock Styles and the manipulating of quantities to be ordered.

Consolidated Order Document Detail Order Formula Information

Default: The order formula set up on the stock item in each company will be used to

Supplier Account
pp ABCO01 calculate the required quantities.

@
. Document Number  CONHO30 Mormak Quantities will be calculated based on the Normal order formula.
etal Reference Style Order02 Replenishment: Quantities will be calculated based on the Replenishment order
Order Method DC Order (] s
¢ ‘Custom: Quantities will be calculated based on the selected custom order formula
Last Executed Mever from the current company.

Mot To Use: Mo order formula will be used to calculate quantities.

Companies | Stack Styles

Select C ies to be included in the C lid i Order
Compary 1D Company Mame Include
o |13 HO | |
o Z | b
E Mext Save Save & Exit Approve & Exit

CONSOLIDATED ORDER DOCUMENT DETAIL
The detail section allows the user to select information which is global to the CO document:

SUPPLIER ACCOUNT

If the supplier number is known, the user can type it in or the he can select a supplier
from a list of Creditors setup in the Company.
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DOCUMENT NUMBER

The system automatically generates a unique document number which consists of the
Consolidated Order document number and a Prefix and is only visible after the “Next”
button has been pressed.

NOTE: This field is not editable by the user.
REFERENCE
This field allows the user to enter a reference for the selected document.
ORDER METHOD

The order Method allows for the selection between two types of order methods which
will be used when generating a Purchase Order from this document. The user can
either select the DC order method or the Branch order method.

LAST EXECUTED

This field indicates when last a Purchase Order has been generated from the
Consolidated Order.

ORDER FORMULA INFORMATION

This section provides information about the different order formulas selectable per stock
style. The selected order formula is used to calculate the required quantities for the stock
style per company.

DEFAULT

The order formula set up on the stock style in each company, will be used to calculate
the required quantities.

NORMAL
Quantities to be ordered will be calculated based on the Normal order formula.
REPLENISHMENT

Quantities to be ordered will be calculated based on the selected custom order
formula from the current company.

CUSTOM

Quantities to be ordered will be calculated based on the selected custom order
formula from the current company.

NOT TO USE
No order formula will be used to calculate the order quantities.
COMPANIES TAB

When creating a new Consolidated Order, the companies tab will be the first visible tab on
the wizard. This is a list of companies found within the same Stock Grouping as the current
company. When a company is selected to be included in the Consolidated Order, quantities
will be calculated per stock style for the company. Select Companies by clicking on the check
box in the include column or by right clicking on one of the lines and selecting the “Select
All” option. To exclude all the companies available, from the Consolidated Order, select the
“Deselect All” option.
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The columns on the companies Tab contain the Company ID, The Company Name and
indicates if the company should be included or excluded from the Consolidated Order.

After selecting the required companies, click on the “Next” button on the bottom of the
screen. The system will evaluate the selection and display any errors if they occur. These
errors found per selected company will prevent the user from continuing to the next tab.
The errors include:

I Reta I I The following prerequisites for IQ Consolidated Ordering have not been met for the selected companies.
Please review and ensure these are addressed prior to continuing.

Number | Eompany| Error |
1002 Style Management hasn't been enabled.
2002 Central Creditors needs to be set to [001] to perform Branch Ordering.

]‘ Consolidated Ordering hasn't been enabled,

£ T

earch Export Select Visible Fields

al

1%

¢ Style Management hasn’t been enabled.

*Error can only occur when creating/editing a Style Management Consolidated Order.
¢ Central Creditors need to be set to [CompanylID] to perform Branch Ordering.

*Error can only occur when Order Method has been set to Branch Order.
¢ Consolidated Ordering hasn't been enabled.

*Error can only occur when Order Method has been set to Branch Order.

During the Company selection checking process, the Stock Distribution Centre for the
company is also checked if the Order Method has been set to DC Order. If the company
does not match the selected Stock DC a warning will appear warning the user that he is
trying to create a Consolidated DC Order within a non-DC branch. A security option is
available which can be used to prevent a user from continuing without a security override.

The following Style(s) have not been added as they already exist on the Consclidated Order:
- 0000000

Page 34 of 71

//// A Kerridge Commercial Systems Company



IQ Consolidated Ordering Rev: 1.0 October 2014

STOCK STYLES TAB

After pressing the “Next” button, the next tab that will be displayed is the Stock Styles tab.
The grid contains the stock styles that have been added to the Consolidated Order. The
columns displayed on the grid contain the following information:

Order Formula Information

Consolidated Order Document Detail
Default: The order formula set up on the stock item in each company will be used to

Supplier Account ABCO01
Y e calculate the required quantities.
. Document Wumber | CONHO29 Normak: Quantities will be calculated based on the Normal order formula.
eta I Reference Style Order01 Replenishment: Quantities will be calculated based on the Replenishment order
Order Method DC Order wLE
Custom: Quantities will be calculated based on the selected custom order formula
Last Executed Mever from the current company.

Not To Use: Mo order formula will be used to calculate guantities.

Companies | Stack Styles

Select Stock Styles to be included in the C lidated Order
Style Description Order Farmula Formula No

Click here to add a new row

<Moo data to dizplay:

y el sl O B T ¥

Ll o
Ordering Formula Forecast Amendments Add Styles Previous Next Regalculate Save Save & Exit Approve & Exit

STYLE
Displays the Stock Style code. This field is editable.

DESCRIPTION

The style description as defined in the Style Management Maintenance section (In
Default Tables — Stock Styles) will be displayed.

ORDER FORMULA
Displays the order formula to be used on the Stock Style. This field is editable.

FORMULA NUMBER

Displays the selected Formula Number on this Stock Style. This field contains a “-1”

value when the order formula of the stock style has not been set to “Custom”. When

the “Custom” formula is selected, the index of the selected Formula Number will be
displayed.

ADDING STOCK STYLES
Styles can be added, edited and/or removed while on the Stock Styles tab.

There are two methods which can be used to add styles to the Consolidated Order:
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The first method is by adding the styles one-by-one on the grid, by selecting a stock style
within the Style field and entering.

Consolidated Order Document Detail Order Formula Information

Default: The order formula set up on the stock item in each company will be used to

Supplier Account ABCO01
e calculate the required quantities.

>
. Document Number | CONHO29 Mormak Quantities will be calculated based on the Normal order formula.
eta I Reference Style Order01 Replenishment: Quantities will be calculated based on the Replenishment order
WO | Odetebed  ocon cvitn
Custom: Quantities will be calculated based on the selected custom order formula

L2t Cuacutad AL from the current company.
To add a new row. Not To Use: Mo order formula will be used to calculate guantities.

Companies | Stack Styles

Select Stock Styles to be included in the C lidated Order
Style Description Order Farmula Formula No
Click here to add a new row
300000001 NIKE PANTS

T o L O ® B T ¢

rmla Forecast Amendments Add Styles Previous Next Regalculate Save Save & Exit Approve & Exit

i

NOTE: Once the stock style code has been entered, the rest of the fields are automatically
completed with the information of the style as it was setup in the Stock Style Management
Maintenance module. On Style Management Consolidated Ordering, the user will only be
able to edit the Order Formula on this screen. The user can click on the Order Formula for
the style and select from the down arrow, Default, Normal, Replenish, Custom or Not To
Use. The user will not be able to enter the same Stock Style more than once on the grid.

The second method of adding styles, allows the user to add styles in bulk by pressing on the
“Add Styles” button. After clicking on the “Add Styles” button, the Add Stock Styles Range
selection screen will be displayed.

Start Style: 00000001 b4
End Style: 00000010 b4
Order Method Mormal P
Selection

ESC Cancel F10 Accept

After selecting a Start Style, End Style, Order Method and pressing the “Accept” button, the
grid will be loaded with all the styles within the specified range. All the styles within the
range which do not currently exist in the CO will now be added to the Consolidated Order
with the selected Order formula. The user will be provided with a list of styles not added to
the Consolidated Order list, after the adding process was finished.
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The following Style(s) have not been added as they already exist on the Consolidated Order:
- 00000001
- 00000002
- 00000003

If a selected style is already on the list of styles to be ordered, the system will prompt you to
say that the style has not been added as it already exist on the Consolidated Order.

VIEWING THE STOCK STYLES QUANTITIES

Each style has a plus sign [#] next to the style code. When clicking on the # sign, the
Colour and Size combinations are displayed for the selected style.

Consolidated Order Document Detail Order Formula Information

Supplier Account | ABCO01 Default: The order formula set up on the stock item in each company will be used to

@ calculate the required quantities.
. Document Number | CONHO29 Mormak Quantities will be calculated based on the Normal order formula.
eta I Reference Style Order01 Replenishment: Quantities will be calculated based on the Replenishment order
Order Method DC Order formula.
Custom: Quantities will be calculated based on the selected custom order formula
Last Executed Mever from the current company.

Not To Use: Mo order formula will be used to calculate guantities.

Companies | Stack Styles

Select Stock Styles to be included in the C lidated Order

Style Description Order Farmula Formula No
Click here to add a new row
Sizes

Calour Mot Defined SMALL MEDIUM  LARGE ¥-LARGE

BLACK 1] 2 20 1] 0
[# 00000002 MIKE T-SHIRTS Mot To Use -1
[# 00000003 MIKE SOCKS Mormal -1
[# 00000004 MIKE SHORTS Mormal -1
[# 00000005 MIKE JOGGING SHORTS Mormal -1
[# 00000006 MIKE JOGGING SHIRT Mormal -1
[# 00000007 MIKE ROAD RUNMING SOCKS Mormal -1
[# 00000003 WIKE OFFROAD RUNNING SOCKS Mormal -1
[# 00000003 MIKE ALL TERRAIN RUNNING SOCKS | Mormal -1
[# 00000010 HIKE ROAD RUNMING SHOES Mormal -1

/ vaIR<RINF BN ) | ® | B | k|| v

Edit Ordering Formula Forecast Amendments Add Styles Previous Regalculate Save Save & Exit Approve & Exit

]

The colours displayed are related to the items linked to the selected style. The sizes
displayed are related to the Size Groupings linked to the selected Style. The quantity
displayed in each column displays the total quantity to be ordered for the Style-Colour-Size
combination across all companies selected on the Companies Tab. When clicking on the
of another style, the previously expanded style will close and the currently selected style will
expand. To view all the Colour-Size combinations of all the styles on the grid, the user can
right-click on the grid and select the “Expand All”. Please note that when all styles are
expanded, all the sizes setup in the current company will be displayed. The user can also
use the right-click “Collapse all” to close all the styles.
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Consolidated Order Document Detail

Order Formula Information

IQRetail

Default: The order formula set up on the stock item in each company will be used to

Supplier Account
PP 001 calculate the required quantities.
Document Number  CONHO29 Mormak Quantities will be calculated based on the Normal order formula.
Reference Style Order01 Replenishment: Quantities will be calculated based on the Replenishment order
Order Method DC Order s
‘Custom: Quantities will be calculated based on the selected custom order formula
Last Executed Mever

from the current company.
Mot To Use: Mo order formula will be used to calculate quantities.

Companies | Stock Stules

Select Stock Styles to be included in the C idated Order
Style Description Order Formula Formula No ~
Click here to add a new row
[= 00000001 MIKE PANTS Mormal -1
Sizes
Calour Mot Defined SMALL MEDIUM  LARGE HLARGE  40MM A2MM 45 MEMN 7 MEN & MEM 3 MEM 10 1 MAN
BLACK 1] 2 20 0 0 0 1] 1] 1] 0 0 1] 0
< >
= T HIKE T-SHIATS Not Ta Lise
Calour Mot Defined SMALL MEDIUM  LARGE K-LARGE  40MM 420 45M b MEN 7 MEN 8 MEN 3 MEMN 10 1 MaN
ELLOW 1] 0 0 1] 0 0 0 0 0 0 0 0 1]
GREEN 1] 0 0 0 0 0 0 0 0 0 0 0 0
£ >
[z 00000003 MIKE SOCKS Mormal -1
Sizes
Calour Mot Defined SMALL MEDIUM  LARGE ¥-LARGE  40MM A2 45Mtd MEN 7 MEN & MEN 3 MEMN 10 1 MaN
<M data to display:
£ >
[= 00000004 MIKE SHORTS Mormal -1
Sizes
Calour Mot Defined SMALL MEDIUM  LARGE K-LARGE  40MM 420 A5k b4 MEM 7 MEN & MEM 3 MEM 10 1 MAN
<Mo data to display=
< >

[ VAN W« ®

ering Formula Forecast

© €| v

Amendments Add Styles Previous Next Recalculate Save Save & Exit Approve & Exit

MODIFYING STOCK STYLES QUANTITIES

There are two methods to modify the quantities for a Style-Colour-Size combination, the first
is by allocating the required quantity for each company for a combination which in turn will
then update the total for the combination. The second is by modifying the total quantity for
the combination and then allocating the correct amounts to the correct companies.

NOTE: Both these methods require the selected style to be expanded to allow for selecting
a specific Colour-Size combination.

With the first method of modifying, the required quantity per company can be accessed by
selecting the appropriate column (Colour-Size) and double-click on it. The system will check
if the selected Colour-Size combination does exist. If it doesn't exist, an error message will
appear indicating to the user that the combination does not exist.

IQI Mo Celour [GREEM] and Size [SMALL] combination exists for the Style [D0000D0D02]

NOTE: This means that the specific size has been linked to the Styles size grouping, but no
item with the selected size has been linked to the selected size. To fix this, the user will have
to go to Stock Maintenance and add a Style Management item for the selected Colour-Size
combination.

If the combination does exist, the Quantities per Company will appear.
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®
- [ ]
' Reta I I Please specify the quantity allocation per company for the current [Style, Colour, Size] Combination.

Style Detail Company Quantities
Style Code Compary (Huantity Required ~
0m 5
Q0000002 p ooz
Style Description
MIKE T-SHIRTS
Colour Size
YELLOW LARGE
Criginal Required Quantity Total
0.00
10.00 W
Cancel Accept

This screen provides the user information about the selected Style-Colour-Size combination,
the “Original Required Quantity total”, which is the quantity total for the combination as
seen on the styles grid, and a company split grid. The company split grid lists all the
companies previously selected and the quantities to be ordered for each. After modifying the
required quantities per company and pressing “Accept”, the total quantity to be ordered as
seen on the bottom of the grid, will be displayed on the styles grid for the Colour-Size
combination. Press “Cancel” to retain all the originally allocated quantities.

The second method of modifying, allows the user to change the total quantity for the
combination and then to allocate the required quantities to each company. After changing
the quantity in the column and pressing “Enter”, the “Quantities Per Company” screen will
be displayed, if the required combination exists. If the combination does not exist, the error
message will appear (as previously mentioned) to inform the user and the total value will
revert to 0 (zero). If the combination does exist, the “Quantity Per Company” screen will
allow the user to allocate the correct quantities to each company. If the user “Cancels” the
input, the initial quantity will be retained. If the user does not allocate the exact quantity to
the companies, the total to be ordered will be updated to reflect the total of the quantities
allocated to each company.

REMOVING ITEMS FROM THE CONSOLIDATED ORDER

There are two methods of removing styles, the first is by selecting the style and pressing the
Ctrl+Delete combination on the keyboard. The second method is by selecting the item and
the pressing the F5 key on the keyboard. If the user has accidentally deleted the wrong item
from the order, the user can just close the order without saving it and reopen it again.

///, A Kerridge Commercial Systems Company Page 39 of 71



IQ Consolidated Ordering Rev: 1.0 October 2014

BUTTONS ON CONSOLIDATED ORDERING WIZARD
EDIT ORDERING FORMULA

This option will only be available when a stock style has a “Custom” order formula. When
the user click on it, the Stock Ordering formulas for the company will be available. The user
can then change them where necessary, which will result in the recalculation of all the item
quantities.

Available Filters

Clear Filter
Use Replenish

IQRetail

‘ ENTERPRISE

Stock Ordering Formulas

Order Oty tax Level |POrders PackSize ~
e o
2 Ordering ~ m = - ~ = - -
3 Period Ordering - Purchases I [ W~ [ I i 2 r [
5 Lisa Test Items v (] B | r 3 r r (]
v
T i ‘
1 . o o 7 - L v
Select Visible Fields Filter New Edit Delete Print Options Apply To Stock Items Export Accept
Date Range Options
Style: =
g . e fuononnT (®) Zerorize Non Forecasted Combinations
IW'Retail s
Start Date: 01/10/2013] v
_
End Date: 26/08/2014 W (_) Retain Non Forecasted Combinations
Forecasting

Please select a Start and End Date Range and Press Prepare.

X) ‘ ‘ Y - & L4

Cancel Collapse Al Expand All Prepare Report Delete Multiselect Apply
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For the Forecast option on the Utilities button to become available, the user must be on the
Stock Quantities Tab. This option allows the user to select a style and to forecast how much
stock will be needed within the next selected period, depending on the transaction history
within the selected period. The forecast screen is divided into 3 main sections:

DATE RANGE

Provides information about the style being forecasted on. Start en End Date selectors
allow the user to specify which period in transaction history on the style should be
considered for the calculation of the order quantity.

OPTIONS

Zerorize Non-Forecasted Combinations: This option will load the forecasted
Colour-Size combinations, but will set all the Colour-Size combinations for which
information has not been forecasted for, to 0 (zero).

Retain Non-Forecasted Combinations: This option will load the forecasted
Colour-Size combinations, but will not alter the values for Colour-Size combinations for
the style which have not been forecasted.

To get a forecast on a style, select the style and click on the forecast option. Select
the start date and the end date for the period needed. This will only take the selected
period'’s history into account when calculating the ordering quantity, depending on the

order formula set for the style. Click on the Prepare button.

On the Forecasting Tab, there are two levels of information available.

Level 1: The Total quantities of Sales, Purchases and Transfers for this style on all the
selected companies are visible. Depending on the order formula, these quantities will
be used to calculate the order quantity.

Level 2: Click on the * or the user can select the “Expand All” button. This will show
the quantities per company. The Order Quantity per style can be edited if needed.

Once the Prepare button has been pressed, a transaction tab becomes available.
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Date Range Options

Style: 00000001 =
i (@) Zerorize Non Forecasted Combinations

@
.
i Reta I l il Multiselect: Disabled

Start Date: 01/10/2013 L4

End Date: 26/09(2014 v | (_)Retain Non Forecasted Combinations

Forecasting

Transactions involved while Forecasting Colour and Size Quantities per Company for Style 00000001

Company|Code Style ColourMum [ SizeMumn |T><Date |Heference |DE|TEOde‘AEode|Amount |Quantity ~
L 001 000000010101 00000001 1 1/17/09/2014 ABBC1 D PU 500.00 10.0000
_|001 000000010102 00000001 1 2/17/09/2014 ABBC1 D |PU 300.00 10.0000
_|0o1 000000010103 00000001 1 3/17/09/2014 (ABBC1 D |PU 500.00 10.0000
_|001 000000010101 00000001 i 1/16/09/2014 INVHO322 C |IN 187.50 3.0000
|00l 000000010102 00000001 1 2|16/09/2014 |INVHO322 C |IN 375.00 10.0000
_|001 000000010103 00000001 1 3/16/09/2014 | INVHO322 C IN 625.00 10.0000
_|001 000000010101 00000001 1 1/17/09/2014 |85 D |PU 100,00 2.0000
_|001 000000010102 00000001 1 2/17/09/2014 |85 D |PU 600.00 20,0000
|00l 000000010103 00000001 1 3|17/09/2014 |85 D |PU 4000.00 §0.0000
_|001 000000010101 00000001 1 1/17/09/2014 |TRFHO17 Cc TO 50.00 1.0000
|00l 000000010102 00000001 1 2|17/09/2014 | TRFHO17 C |TO 300.00 10.0000
_|001 000000010103 00000001 i 3/17/09/2014 TRFHO17 C |10 2000.00 40.0000
|00l 000000010101 00000001 1 1/17/09/2014 |58 D PU 50.00 1.0000
_|001 000000010102 00000001 1 2|17/09/2014 |58 D PU 300.00 10.0000
(002 000000010101 00000001 1 1/17/09/2014 |58 D |PU 50.00 1.0000
{002 000000010102 00000001 1 2/17/09/2014 |58 D |PU 300.00 10.0000
| |oo2 000000010103 00000001 1 3|17/09/2014 |58 D |PU 2000.00 40.0000

W

Cancel Caollapse All Expand All Refresh Report Delete Multiselect Apply

The Transaction tab shows all the transactions within the selected period used to
calculate the order quantity for this style. The user can delete the transactions which
should not be considered for the reordering quantity by selecting the transaction and

clicking on the delete button. If there are a lot of transactions that need to be deleted,
click on the Multiselect button and hold the Ctrl button in to select all the transactions,
click then on Delete. Click on Apply to apply the selected transaction calculation.

NOTE: After deleting transactions to be excluded from the forecast, the user needs to
press the “Refresh” button on the Transaction Tab, which will then refresh the
information on the “Forecasting” tab. Please note that all combinations will be

refreshed.

AMENDMENTS

To change the order quantities or the order formula on a specified style, the user can click
on the amendments button. This will open the Stock Maintenance screen for this style,
which can be amended.

ADD STYLES

This option has already been discussed.
PREVIOUS

The previous button will take the user back to the Companies Tab.
NEXT

The Next button will take the user to the next tab.
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RECALCULATE

The recalculate button will recalculate the order quantities based on each style’s selected
order formula. After clicking on the button, a warning will appear informing the user that all
Style(s) on the order with an order formula of “Not To Use” will not be recalculated.

Performing a Recalc will reset the quantities of all Style(s) which have not been set to use the 'Not To Use' Order Formula.
! % Doycuwish te Continue?

After accepting the warning, two recalculating methods will appear:

Please select a Recalculating Method

(® Recalculate SELECTED Style.!

{_) Recalculate ALL Styles.

X 4

ESC Cancel Accept

Recalculate SELECTED Style

This option will recalculate the quantities for the selected companies for all the Colour-
Size combinations for the style currently selected on the grid.

Recalculate ALL Styles

This option will recalculate the quantities of all the companies for all the Colour-Size
combinations for all the styles on the grid.

SAVE

The user can click on the Save button to save all changes made to the Consolidated Order.
If a mistake was made, the user can just close the order and not save the changes. The
saved order will open again when the user wants to edit it again.

SAVE & EXIT

This option allows the user to save the Consolidated Order and to Exit the Consolidated
Ordering Wizard.

APPROVE & EXIT

After confirming that all the required stock styles have been added to the order and that the
quantities to order for each company is correct, the user can approve the order. After a
Consolidated Order has been approved, the document will be displayed in blue on the grid
and will be available for Purchase Order generation.
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DUPLICATING A CONSOLIDATED ORDER

After a Consolidated Order has been created, the user is able to duplicate the order to create a new one
with the same information. Do this by using the “Copy” function which can be accessed by clicking on the
“Processing” button and selecting Copy.

DELETING A CONSOLIDATED ORDER

After a Consolidated Order has been created, the user will be able to delete an order. To delete
Consolidated Orders one-by-one, the user need to select the order, click on the “Processing” button on
the Consolidated Ordering Maintenance menu, and select the “Delete” option. The other option available
to delete Consolidated Order documents, is to use the “Delete” option in conjunction with the
“Multiselect” switched on. How to perform a “Multiselect” delete:

¢ Switch on “Multiselect” by clicking on the “Multiselect” button.

¢ Select the documents to be deleted by using the “Space” bar when selected on the
document or by holding the “Ctrl” key and left clicking on each document.

¢ Press the “Processing” button and select the “Delete” option.

PURCHASE ORDER GENERATION

After a Consolidated Order has been “approved” the document is ready to be converted into a Purchase
Order. This can be done by selecting the blue Consolidated Order and pressing on the “Generate
Purchase Order” button. Purchase Order generation differs for DC consolidated Orders and Branch
Consolidated Orders.

DC CONSOLIDATED ORDER PURCHASE ORDER GENERATION
ORDER GENERATION

When a DC Consolidated Order is converted into a Purchase Order, a single purchase Order
is generated within the DC Company (Current company), which contains consolidated order
information in the background. Once a Purchase Order has successfully been generated, a
dialog will appear on the screen displaying the document number of the newly created
Purchase Order.

The following Decument(s) have sucessfully been created:
- PURHO78

The consolidated order’s status will be changed to unapproved and the “Last Executed” field
is populated with the relevant date and time information and the “Last Executed By” field is
populated with the user number of the user that generated the Purchase Order. At the point
of generating a DC Purchase Order, the system builds a table in the background namely
“DCOrderItems” which will contain the transaction number (automatically incremented), the
stock code of an Item, a specific company linked to the Stock Item and a pending quantity
for a company.

NOTE: When a Style Management Consolidated Order document is generated into a
Purchase Order, the Purchase Order will be loaded with the items linked to each Style-
Colour-Size combination found on the Styles Grid.
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ERRORS WHILE GENERATING PURCHASE ORDER

After a Purchase Order has been generated, a screen will appear if a Consolidated Order
contained any stock items which no longer exist within the company. This screen will

indicate which stock item could not be found in which company and the document it would
have been generated on.

@
.
I Retal I The following list contains Item{s) which could not be added to the Purchase Order in the related Company. Please see the reason spedfied.
T

Mumber Company | Document Code Barcode Diescription Style Calour Size Reason

0|Mon Stock Ttem

= o 1

Search Export Select Visible Fields
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EDITING AN ORDER

When editing an order with Consolidated Order information, the “Order Quantity” of a line
item, is a combined total for all the companies selected on the Consolidated Order.

Processing  Debtors  Creditors  Stock  Ledger  Utilties  Suppert  PointofSale  CRM  Windows  Help  Shortcuts - B X
Account Detals PfOrder Detaiis Additional Detalls Stock Item Detal Totals
AccountNo  STAROO1 Pforder Date  |23/03/2014 1| store Department Item Code BHWO01 Haeiiiinge
@ On
Name and Address Detais EstmateDate  (29/09/2014 -] Description How To Buid a Pizza Oven S ThI
Star Viholesalers -
PURHOS8.1 Bz N
4545 Main Road ot
ain Roa ey et Pack Description |EA
Strand WareHouse 001
= Order Number | CONHOIS e A |
7150 Group Code Internal Order No | ]
Sales Orders o
= Purchase Orders |52 Goods Total 48911.96
PfOrder Memo  |Bulk Order ey 5 e -
P[Crder Disc % 0.00~|  Defivery NoteNo Curentstodk |56 Vat Amount 5006.73
Regular Supplier | ABCO0L Total Quantity P
code pescription [rype Junitprice [ord qty Remain Disc %  |Total ~
| [Tsmasosos Golf T-Shirt -Red -1 O 39.90 60.00 60.00 0.0 2394.00
(MBHwooz How To Buid a Pizza Oven PO 504.20 26,00 %00 000 15 709.20
HETH Cement PYVC 50kg O 168.07. 40.00 0.0 000 6722.80
| |BMo0z Ties PO 245.00 77.00 700 000 18 865.00
BEE Wood O %.76 46.00 4600 000 1230.96
| |rsmasoso4 Golf T-shirt - Green - XL O 39.90 100.00 0000 0.00 3950.00
v
0.00 E
G External Charges
Total 48911.96
Ao R ; = e |
! Ob S [—]
| v P o L &% = L LE Ly =
ImportfOrder| [F7LlongDesc.|  |F8ItemDetals| | Amendments User Defined Data CRM F4 Auto Order Delete Zero Items Flash F6 Process &Display| 10 Process &Print

Changing the quantity allocated to each company can be done in two ways. The fist way is
to change the Order Quantity for the item, by changing the required quantity in the “order
gty” column. After changing the quantity, the “Quantities per Company” screen will appear
allowing the user to allocate the quantities correctly. The second method is by double-
clicking on the order quantity for the selected item, which will then display the Quantities

per Company screen.

IQRetail

Please spedify the quantity allocation per company for the current Stock Item.

Stock Detail Company Quantities
Stock Code Company  [Quantity Requested| Quantity Required [Quantity Remain | »
4l 50 50
TSMGS0S03: 02 10| 10 10
Stock Description
Golf T-Shirt - Red -XL
Criginal Requested Quantity Total
00.00
Original Required Quantity Total
60.00
60.00 60,00 60.00 w

®

Revert To Original

v

Accept
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The Quantities per Company screen provides the user information about the selected Stock
Item/Style generated from the Consolidated Order document. The “Original Required
Quantity Total” is the quantity total for the Stock Item/Style as seen on the grid. The
company split grid lists all the companies previously selected, the quantities originally
requested, the Quantity required and the quantity remaining (related to partial GRVing).
After modifying the required quantities per company and pressing “Accept”, the total
quantity as seen on the bottom of the grid (Quantity Required column) will be displayed on
the items grid for the item. The user can press the “Revert To Original” button to revert the
quantities to the original quantities in the “"Requested” column.

ORDER REPORT

The order report has been modified to display the Consolidated Order information for the

| Purchase O der |
4 hYd ™y
14 HO Telephame 021 BEDDA20
Lt Fliwor, Rbing House Fax 021 BE0D 488
23 Quean tum Road E Mail
Techne Park, Stellenbosch Wat Registration Mo 45111133441
FE00 GRV Dahe Mot nece ved yet
M A "y
e Punthage Order From e Defiv eer To ™
Star Wholesa lers Star Wholesa bers
Po Booc 1212121 4545 Main Road
Strand Strand
7150 7150
e A "y
Becoount Mo Order Date Ord er Mum ber Representative Ord & Num ber Page
STARDOL 29/09/ 2014 CONHD1E -1 PURHDEI 2 iall
Ttem Code D seription Original Qty Ouistanding Uniit: Prrijoe: Dic?%  VatAmnt Line Total
TSMESIE04 (Gl T-Shirl - Remd =ML 60.00 60.00 3500 294.00 2 10000
Company Quantity Spits: 001 50.00 50.00
ooz 10.00 1000
BHW001 How To Buid & Fizza 30.00 30,00 530.00 2 2600 15 900.00
Orwen
Company @uantity Spits:  001: 15.00 15.00
gz 15.00 15.00
EMO0L Cmment VT Slkg 40.00 40.00 14.43 ax:sa1 Sa719
Company @uantity Spits:  001: 20.00 20.00
o@: 20.00 2000
BMOR2 T 77.00 77.00 21491 231875 16 543.25
Company @uantity Spits: 001 39.00 39.00
o@: 3200 3800
BMOI3 ‘Waod 46.00 46.00 239 15117 10779
Company Quantity Splits: 001 2300 23.00
oqz: 2300 2300
TSMES0504 (ol T-Shist - Gneen - 100.09 100.00 3500 430.00 3 50000
XL
Company Quantity Spits: 001 50.00 50.00
ooz S0.00 50000
Exctra Che rges Number of Trems Substotal { Exchesive) 4502523
Discount
Vat 6303.53
353 Totl 51328.76

BRANCH CONSOLIDATED ORDER PURCHASE ORDER GENERATION
ORDER GENERATION

When a Branch Consolidated Order is converted into a Purchase Order, multiple Purchase
Orders are generated within the each one of the companies (branches) selected on the
Consolidated Order. This means that each branch will then handle the GRVing of products
on their own, instead of the DC handling the GRVing and transferring stock to all the
branches. These orders function as normal orders as they do not have any consolidated
Order information sitting in the background. After all the Purchase Orders have successfully
been generated, a dialog will appear on the screen displaying all the companies and the
document numbers of the newly created Purchase Orders within them.
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The following Document(s) have sucessfully been created:
- 001: PURHO29
- 002: PURD134

The Consolidated Order will now have a status of unapproved and the “Last Executed” and
“Last Executed By” fields will be populated with the relevant information. No tables are
required to run in the background for Branch Orders. Editing of these generated orders
function the same as it would function for normal Purchase Orders.

ERRORS WHILE GENERATING PURCHASE ORDER

After an order has been generated, a screen will appear if a Consolidated Order contained
any stock items which no longer exist within the company. This screen will indicate which
stock item could not be found in which company and the document it would have been
generated on.

MULTISELECT CONSOLIDATED ORDER PURCHASE ORDER
GENERATION

The Multiselect feature can be used while generating Purchase Order documents. This feature allows the
user to select more than one Consolidated Order document and generate a single purchase order
document which contains the information of all the selected Consolidated Order documents. Only
Consolidated Order documents with the following criteria can be generated together:

¢ All selected documents need to be Approved first.
¢ All selected documents need to be linked to the same Creditor Account.

¢ All selected documents need to be DC Orders. Branch Orders are not supported for the Multiselect
Purchase Order generation.

GRVing A PURCHASE ORDER

This section will only discuss the GRVing of a DC Consolidated Order document, as orders generated from
Branch Consolidated Orders function normally when GRVing.

Processing | Debtors  Creditors  Stock  Ledger  Utilies  Support  PointofSale  CRM  Windows  Help  Shortcuts
— i = - . BOE ” i .
B = e [ IR o B 2y 3y g o g %

Inveicin g Credit Goods Retuned Sales | Purchase | Quotes Job  Debtor Debtor Creditor  Agent Request Supplir  Claims  Rebates
Notes Receiving  Goods  Orders | Orders iy Cards Receipts Journals Journals Transactions For Quote  Delivery Notes
Processing

l Purchase Orders

From the IQ main menu, select the Processing Tab and click on Purchase Orders.
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Processing  Debtors  Creditors  Stock  Ledger  Utilities  Support  PointofSale  CRM  Windows  Help  Shortcuts - = X
Sort Order Show Which  Select Layout Legend Available Filters
() Account (D) Invoiced Date (@) Layout 1 Mot Invaiced Clear Filter
@ 2 @curent | OLayout2 Partially Invoiced No Order Number
. () AccountName (7)Changed Date &/ Uen ik er " PO FCOR ABC
I\ Retail Otos " immee
(@) Document (Ont. Order Num o Lodked by User
N Otovouts
() Order Number (7) Document Type OHstory OLayouts
() Order Date Olayouts @I
The CONXX is the Consolidated Order used to
Data - Multise} Related Documents - Auto Generated
Dozt generate a Purchase order.

Total| ~ | |Generated Document|Document Type ~
3

istributors
Distributors
2 Wholesalers 04/08/2014 456000
2 Wholesalers 04/09/2014 500.18
XYZ Wholesalers 04/03/2014 05/03/2014 4679.70
XYZ Whalesalers 04/08/2014 05/09/2014 938243
PURHOSS ABC Whole Sales 05/03/2014 889.20
PURHOSE

fpunﬁtm 3 Star Wholesalers 05/03/2014 05/03/2014 1151.40
|_|PuRrios1 DODD Distributors DD 10/05/2014 4332.00
|_|PuRrO71 Star Wholesalers STAROD1 16/05/2014 738.00
|_|PuRrio72 CONHO18 Star Wholesalers STAR001 16/05/2014 393.00
|_|PURHO73 CONHO14 Star Wholesalers STAROO1 16/03/2014 2697150
|_|puRro74.1 CONHO17 Star Wholesalers STARO01 16/09/2014 29/09/2014 0.00
|_|PURHO77.1 CONHO17 Star Wholesalers STAROOL 17/0s/2014 29/09/2014 49 552.76
|_|purro78.1 CONHO30 ABC Whole Sales ABCOO0L 25/09/2014 26/09/2014 5 529.00
|_|Purrio7s CONHO30 ABC Whole Sales ABCO0L 25/09/2014 855.00
|_|purrioso CONHO30 ABC Whole Sales ABCDOL 26/09/2014 456.00
|_|PURrios1 CONHO30 ABC Whole Sales ABCO0L 25/08/2014 45600
_|purrios2 CONHO30 ABC Whole Sales ABCDOL 456.00
|_|PURros4 CONHO32 ABC Whole Sales ABCO0L h= 0.00
| |PuRrioss CONHO32 ABC Whole Sales ABCDOL Edit 0.00
|_|Purrioss CONHO33 ABC Whole Sales ABC001 Delete 68,40
PURHOB? CONHO33 ABC Whole Sales ABCDOL 103,44
|_|purrioss.2 CONHO16 Star Wholesalers STAROO1 Copy 972014 51328.76

| |Purross CONHOS Star Wholesalers STAROO1 GRV [ \ 0.00] v

SDN
Imports
] =0 [ ] Consolidated Ordering [ i [ = | i
e = - o 2 E
visible Fields Export Filter Search |User Data| ssing Report Options | Reports | Auto Generate | Muliselect

Select the Processing button at the bottom of the page and click on GRV.
COMPLETE GRVing

When GRVing an order with Consolidated Order information, the “Quantity” of a line item, is the
combined total of the remaining quantities for all the companies selected on the Consolidated
Order.

Processing  Debtors  Creditors  Stock  Ledger  Utilties  Support  PointofSale  CRM  Windows  Help  Shortcuts -2 X
Account Detals GRV Detalls _ Additional Detals Stock Item Detal Totals )
AccountNo  STARQOL RV Date 2s/09/2014 [ e = GRY Tndusive -
i o) O
Name and Address Details _ Orig. Document Da| 17/03/20 14 ~| Desaiption Golf T-Shirt - Green - XL DS B
Star Wholesalers 2 |5 — e 1
4545 Main Road
an e Delivery Method R E=ri
Strand 7 WareHouse 1001 v
Order Number | CONHO17 Beresial I |
7150 | GoupCode (0003 | Internal Order o |
Seles Orders 0 P
o upplier [nvoice 1| Purchase Crders |340 Goods Total
i ren Buk01 | Deliveries 25 Drscount Arert
GRY Disc % 0.00¥|  Delivery Note No CurrentStock (100 | Vat Amount
Regular Supplier |ABCOD1 Total Quantity
Code Description [rype [unitPrice [additional Cost Excl) Jaty [pisc % [rotal A
| Tsmesas0s Golf T-Shirt - Red XL ) 33.90 20.00 0.00 738.00
| Tsmesazos Golf T-Shirt - Red XL ) 39.90 50.00 0.00 2394.00
|Brwioot How To Build a Pizza Oven ) 598.89 26.00 0.00 1557114
|BMoo1 Cement PVC S0kg ) 167.58 40.00 0.00 6703.20
|BMo02 Tles ) 245,00 77.00 0.00 18 865.00
|BMo03. Wood ) 277 46.00 0.00 123122
(M| rsmasos04 Golf T-Shirt - Green - XL ) 39.90 100.00 0.00 3990.00
v
".00] El Auto Alocate |
0.00]
Total [ 4955276
= = = T — z .
F - v o oo < # w -
Supervisorlogoff | Import | F7longDesc.| |8 ItemDetais | User Defined Data | oM | Delete Zero Items | Flash |F6 Process ADisplay| | FA0 Process &Print
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When the GRV is processed the quantities for each item will be GRVed into the current company
and a report of the GRYV indicates the quantities required in each company. The stock items, need
to be transferred to the other companies (branches).

‘ Goods Received Voucher |
s hYd ™
IQ HO Telephone 021 8800420
1st Aoor, Rhino House Fax 021 BB00D488
23 Quantum Road E Mail
Tedno Park, Stellenbosch Vat Registration No 45111111111
7600 Invoice Date 29/09/2014
(/ Supplier \ (/ Deliver To \
Star Wholesalers Star Wholesalers
PoBox 1212121 4545 Main Road
Strand Strand
7150 7150
S AN Y
Account No GRV Date Order Number Representative GRV Number Page
STARDO1 29/09/2014 CONHO17 -1 9631 lof1l
Ttem Code Description Quantity Unit Price Disc % Vat % Line Total
TSMGS0304 Golf T-Shirt - Red -¥L 20,00 35.00 0.00% 14.00% 700.00
Company Quantity Splits:  001: 10.00
002: 10.00
TSMGS0304 Golf T-Shirt - Red -XL 60,00 35.00 0.00% 14.00% 2 100.00
Company Quantity Splits:  001: 50.00
0oz: 10.00
BHWO01 How To Build a Pizza Oven 26,00 525.34 0.00% 14.00% 13 658.89
Company Quantity Splits:  001: 13.00
0oz: 13.00
BEM001 CementPVC 50kg 40,00 147.00 0.00% 14.00% 5880.00
Company Quanfity Splits:  001: 20.00
002: 20.00
BMO02 Tiles 700 21491 0,00% 14.00% 16 548.25
Company Quantity Splits:  001: 39.00
0oz: 38.00
EM003 Wood 46.00 23.48 0.00% 14.00% 1080.19
Company Quantity Splits:  001: 23.00
002: 23.00
TSMGS0504 Golf T-Shirt - Green - XL 100,00 35.00 0,00% 14.00% 3 500.00
Company Quantity Splits:  001: 50.00
0oz: 50.00
Extra Charges Mumber of Items Subtotal {Exclusive) 43 467.33
Mo Description 0.00 Discount 0.00

///, A Kerridge Commercial Systems Company Page 50 of 71



IQ Consolidated Ordering Rev: 1.0 October 2014

PARTIAL GRVing

Partial GRVing can be processed by not GRVing the total quantity per item per company. Changing
the quantity allocated to each company can be done in two ways:

¢ The first method is to change the total quantity for the item. After changing the total
Quantity for the selected item, the “Quantities Per Company” screen will appear, allowing
the user to reallocate the quantities correctly.

¢ The second method is to double-click on the “Quantity” field which will then display the
“Quantities Per Company” screen.

@
- L ]
' Reta I I Please specify the quantity allocation per company for the current Stock Ttem.

Stock Detail Company Quantities
Stack Code Compaty  [Quantity Reguested| Quantity Required |Luantity Bemain | A
b | 00 50 50
1SS0S o0z 10| 10 10
Stock Description
Golf T-5hirt - Red -XL
Criginal Requested Quantity Total
&0.00
Criginal Reguired Quantity Total
50.00
60.00 60.00 60.00 w
Rewvert To Original Accept

This screen provides the user information about the selected Stock Item, the “Original Requested
Quantity Total”, which is the quantity total for the stock item, as seen on the Consolidated Order
document and a company split grid. The company split grid list all the companies previously
selected, the quantities originally requested, the quantity required and the quantity remaining (still
to be GRVed). After modifying the required quantities per company and pressing “Accept”, the
total quantity as seen on the bottom of the grid (Quantity required column) will be displayed on
the items grid for the item. The user can press “Revert to Original” to revert to the “Quantity
Remain column”.

EDITING A PARTIAL GRVed PURCHASE ORDER

Select the Processing button on the bottom of the Purchase Order Maintenance screen and
click on GRV. The partially received Purchase Orders on this screen are displayed in Green.

When editing a purchase order which has previously been GRVed, the “Order Quantity” and the “Remain
Quantity” fields of certain items will differ indicating the quantity for each item which still needs to be
GRVed. This is also indicated on the Quantity Per Company screen per company.
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IQRetail

L\ cvchense |
Stock Detail
Stock Code
BEMO03
Stock Description
Wood

Criginal Requested Quantity Total

Criginal Required Quantity Total

Q

Revert To Criginal

Flease specify the quantity allocation per company for the current Stock Ttem,

Company Quantities

Compary (uantity Requested| Quantity Required | Quantity Bemain | A
|00 23 5
o0z 23 5 5
10.00
10,00
45.00 10,00 10.00 w
Accept

When the required quantity is changed at this point, the Remaining Quantity will also be
adjusted upwards or downwards depending on the change made.
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TRANSFERRING OF STOCK

SETUP

From the IQ main menu, select Utilities, Setup and click on Module Parameters (Default Tables).

Select the Stock Tab, click on Stock Transfers and click on Setup.

Debtors | Crediors | Stock | Ledger | General | Services | CRM

() Major Departments

() Minor Departments

(") Line Ttem Colours
(") Auto Re-Ordering Formulas
(") User Defined Table

() Stock Adjustment Reasons

R

() Stock Sizes

() Deliveries and Collections

() Warehouses () Stock Categories
() Adjustment Codes (7) Stock Ranges
(_) Stock Groupings (0) Stock Styles

(") Stock Size Groupings
(_)Web Categories
() Stock Colour Groupings

() Price Variants Groupings

() Synchronization Setup () Stock Cydes

() Auto Stock Code Generation

() Stock Colours () Stock Lookup Fields

o

Setup

The stock transfers option allows one to select specific options for the stock transfers within the 1Q
system.

IQRetail

Setup Options

[«]allow Distribution Center To Query Stock File:

Allow Transfer Requests
[]Enable Extra Charges

Show On Hand Column in Transfer Out

Extra Charges Accept
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ALLOW DISTRIBUTION CENTER TO QUERY STOCK FILE

The allow distribution center to query stock file option allows the branch where the transfer
out is being processed, to look at the stock file of the branch where the stock is being
transferred to.

ALLOW TRANSFER REQUESTS

The allow transfer requests option allows the user to process transfer request meaning that
stock may be requested from various branches. This option is very handy for transfer
records.

ENABLE EXTRA CHARGES

The enabling of extra charges allows the user to add additional extra charges for stock
transfers. These extra charges may be setup for transfer in and transfer out transactions.

Click on the Extra Charges button at the bottom of the screen to setup the extra charges.

Extra Charges Type

iQ R t a l (®) Transfer In
_
{_) Transfer Cut
Extra Charges
Description |Ledger Account  |Percentage Amaunt ~
Delivery Fee 1254.000,000.00 a 100
= a 0

X 4
Cancel Accept
EXTRA CHARGES

DESCRIPTION

The description option allows the user to add a description for the relevant
extra charge.

LEDGER ACCOUNT

The ledger account option allows the user to select the relevant ledger account
where the extra value will be posted to in the general ledger.

PERCENTAGE

The percentage option allows the user to add the extra charge as a percentage
of the total amount, rather than a value.
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AMOUNT

The amount option allows the user to add a set amount for the relevant extra
charge when either doing a transfer in or a transfer out.

CANCEL

The cancel option will discard any changes made or incorrect selections of extra
charges for stock transfers.

ACCEPT

The accept option allows the user to apply newly changes or accept the existing
setup of stock transfer extra charges.

SHOW ON HAND COLUMN IN TRANSFER OUT

The show on hand column in transfer out option allows the user to see the on-hand
column of the stock item being transferred.

ACCEPT

The accept option allows the user to apply newly changes or accept the existing setup
of stock transfers.

With a DC Consolidated Order, the stock ordered for each company needs to be transferred to the

companies, as per the selected companies on the Consolidated Order. There are two ways to transfer the
received stock out to the branches, or other companies:

MANUAL TRANSFERRING OF STOCK

After GRVing the stock received, all the items on the Consolidated Order have been received in the
DC stock. The stock needs to be Transferred Out to the Branches or other companies. The GRV

document can be used to see which quantity of which stock item has been ordered for which
branch or company.

| Goods Received Voucher |
4 Y *** Copy of Original *** M
IQ HO Telephone 021 8800420
1st Hoor, Rhino House Fax 021 B800488
23 Quantum Road E Mail
Tedhno Park, Stellenbosch Vat Registration Mo 45111111411
7600 Invoice Date 29/09/2014
- Supplier Yl Deliver To ™
ABC Whole sales ABC Whole sales
45 Orange Road 45 Orange Road
Somerset West Somerset West
7150 7150
Mo AN A
AccountNo GRVDate Order Number Representative GRYV Number Page
ABCOD1 29/09/2014 COMNHO33 -1 321654 l1of1
Ttem Code Description Quantity Unit Price Diisc %o Vat % Line Total
000000090201 MNIKE ALL TERRAIN RUNMING SOCKS BR 3.00 1200 0.00% 14.00%: 96.00
Company Quanfity Splits:  001: 5.00
002: 3.00

To Transfer Stock Out, the user needs to select Stock from the IQ Main screen, select Utilities and
click on Stock Transfers.
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Processing  Debtors  Creditors | Stock | Lledger  Utilities  Support  PointofSale  CRM  Windows  Help  Shortcuts

& & B H @ o BA = af o L =

Maintenance Price Contract Price  Enquiries  Processing Recall Job Bills Of  Stock Serial  Price | Utilities | Deliveries And  Multiple Bin  Reports
Maintenance  Maintenance £ Documents Cards Quantity Numbers  Lists o Collections Locations i

Hock | 5, sundry Issues And Receipts
‘-'_: Stock Adjustments
1
! g Stock Take
& | Stock Wiite Offs

ﬁi Stock Transfers

3] MenthEnd
¢a Stock Archive History
Ly Stock Price Update

Bulk Synchronication
e
84 Consolidated Ordering

144 Price Variants

The Stock Transfer screen will be displayed.

Display Date Report Type Sort Order Available Filters

Clear Filter

. (®) Order Number
(@) Current (@) Detal

IQRetail

‘ ENTERPRISE

(_JHistory () Summary %
(_JIn Document
Stock Transters | Stack Transfer Requests
Order Number Out Document In Document Out. fIn... |Out [InL.. |OutDate In Date Out Tatal In Total COMPL... | &
|
|1 TRF8 001 002 003 |001 |27/03/2013 30/12/1899 25.99 0.00 r
|2 TRFS 001 002 27/03/2013 30/12/1899 90,00 o.00 I
_|201409101346310 TRFO115 TRFHO19 002 001 001 10/09/2014 29/09/2014 28838.71 28838.71 v
| |2014091560933550 TRFHO 16 TRFO117 001 |002 |001 16/09/2014 16/09/2014 350.00 350.00 2
_|201409170921070 TRFHO17 001 (002 001 17/09/2014 30/12/1839 2350.00 0.00 r
| 201409251606480 TRFHO 18 001 |002 |001 26/09/2014 30/12/1899 150.00 0.00 r
E TRF10 001 002 (002 |001 |27/03/2013 30/12/1839 ©550.00 0.00 r
321458 TRFHOZ28 001 002 (001 (001 |29/09/2014 30/12/1899 36.00 0.00 r
_|9632 TRFHOZ25 TRFO0122 001 002 29/09/2014 29/09/2014 2189.26 2189.26 ¥
_|ABPLDO30S TRF13 TRF13 001 |002 05/03/2014 05/03/2014 499.80 499.80 v
_|COKa52 TRFHOZ27 TRFO120 001 002 29/09/2014 29/09/2014 47.99 47.99 v
| |LISA 06 FEB 13 TRF7 TRFG 001 |00z 06/02/2013 06/02/2013 360.00 360.00 v
|LISA 14/05/2013 TRE11 TRF7 001 002 |003 (001 | 14/05/2013 14/05/2013 47.99 47.99 v
_|LISA JAN 13 TRF& TRF3 001 002 (001 |001 |09/01/2013 09/01/2013 186.93 186.93 v
_|LISA2603 TRF14 TRF14 001 |002 26/03/2014 26/03/2014 35.99 S5 ¥
_|ORDER NO TRF3 TRF3 001 o002 17/07/2012 17/07/2012 1020.00 1020.00 2
_|PO59 TRFHOZ0 TRFO124 001 002 29/0%/2014 29/09/2014 6.00 6.00 ¥
| [PO75 TRFO121 002 001 29/09/2014 30/12/1899 1031.65 0.00 r o

E ¥ [ ) L L o

Search Filter Transfer Stock Reguest Stock Delete Repart Options

DISPLAY DATE
CURRENT

The current option will show all the current Transfer documents, which means any
new Transfer document that is created will display under the current option.

HISTORY

The history option will show all the Transfer documents that have been deleted from
current. This means that if a Transfer is completed, the stock has been transferred
out from the current system and Transferred in on the Branch’s system, a tick will

appear in the completed column next to the document. Once a Transfer document is

deleted from current, it will be listed under the history option.

NOTE: Remember to Delete completed transactions on a regular basis, to keep the
Transfer list manageable.
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REPORT TYPE

There are two types of reports the user can choose from: Detail and Summary.

DETAIL
The Detailed report allows the user to see the detail on a selected Stock Transfer
transaction.
10 HO Date Printed: 30/0%/2014 1of1
Stock Transfers Detai
Current
Data Fitter: No Filter Specified
Order Number: 3 Completed: Yes
Out Document: TRF10 InDocument: TRRD131
Cut Branch: 001 In Branch: ooz
Dut Location: oz In Location: oo
Out Date: ST02013 In Date: 280092014
Out Total: §50.00 In Total: 850.00
In Qut Description uanti Cost Additional Cost
TSWMGS0404 TSWMGS0404 Golf T-Shirt - Blue -XL 10.00 65.00 0.00
*+* END OF REPORT **+
SUMMARY
The Summary report allows the user to see the summary of all the Transfer
Transactions.
SORT ORDER
ORDER NUMBER

The Order Number option allows the user to see all the Transfer Transactions in Order
Number order.

OUT DOCUMENT
The Out Document option allows the user to see all the Transfer Out documents.
IN DOCUMENT
The In Document option allows the user to see all the Transfer In documents.

AVAILABLE FILTERS

The Available Filters box displays a list of filters that have been saved for use on the grid.
GRID INFORMATION

STOCK TRANSFERS

ORDER NUMBER

The order number field shows the order number as it was entered on the
transfer out document.

OUT DOCUMENT

This field shows the document number that was generated by the system
automatically when the transfer out was processed.
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IN DOCUMENT

This field shows the document number that was automatically generated by the
system when the transfer in was processed.

OUT BRANCH

This field shows the branch from where the items are transferred out from.
IN BRANCH

This field shows the branch where the items are being transferred to.
OUT LOCATION

This field shows the warehouse location from where the items are transferred
out.

IN LOCATION

This field shows the warehouse location to where the items are being
transferred.

OUT DATE

The Date Out field will automatically be updated as soon as the transfer out has
been processed.

IN DATE

The Date In field will automatically be updated as soon as the transfer in has
been processed.

OUT TOTAL

The Total Out value is the value of all the stock items that are being transferred
out. These values are the cost of the items therefore these will be exclusive
values.

IN TOTAL

The Total In value is the value of all the stock items that are being transferred
in. These values are the cost of the items therefore these will be exclusive
values.

COMPLETED

The Tick box in the Completed column will remain empty until the Stock items
which were Transferred Out from the DC, is received by doing a Transfer In at
the Branch.

BUTTON FUNCTIONALITY
SEARCH

The search option allows the user to search for any information that is displayed on
the Stock Transfers screen.

FILTER

The filter option allows the user to filter for specific information on the Stock Transfers
grid.

Page 58 of 71

///, A Kerridge Commercial Systems Company



IQ Consolidated Ordering Rev: 1.0 October 2014

TRANSFER STOCK

The Transfer Stock option allows the user to Transfer Stock In from another branch,
or the Transfer Stock Out to a requesting branch.

Transfer Details Company Details
J
Branch Number Warehouse ey 1QTAKI
Y- Transfer From 001 001 W 3
Address 1 1st Floor, Rhino House
. Transfer To 002 v 003 W
eta I out n Address 2 23 Quantum Road
\EIEDI  TofeDae [30m92014  closena )| Addess Tedmaaris Stelentiosdi
Order Number  |BRANCH TRF 0111 Address 4 7600
Email
Items
Code | Description OrHand | Guantity Cost ~
_|000000090201 NIKE ALL TERRAIN RUNNING SOCKS BRS 5 3.0000 12.000
=]l il 0.0000
w
Transfer Summary
Transfer Value 36.00
Total 36.00
Search Auto Order Design Process Import Flash

BRANCH NUMBER

The branch number field shows the branch where the transfer is coming
from. In other words, this will be the branch where the goods are being
transferred from.

WAREHOUSE

The warehouse option allows the user to choose a specific warehouse
where the goods are being transferred from. In other words, the
warehouse could be a place where goods are just stored for transferring
purposes.

TRANSFER FROM

The transfer from field shows the company from where the goods will be
transferred. Meaning that the goods will be transferred from the selected
company into another company.

TRANSFER TO

The transfer to field shows the company to where the goods will be
transferred to. Meanings that the goods will be transferred from another
company into the selected company.
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TRANSFER DATE

The Transfer Date defaults to the date on which the Transfer Out is
being processed. The Transfer Date Out-field can be edited by retyping
the date or by selecting a date from the pull-down menu next to the
field.

ORDER NUMBER

The order number field allows the user to enter an internal order for the
transferring of the goods to the different branches. This option is very
handy when the user needs to keep track of transfers between different
branches.

NOTE: Once the relevant stock items have been added to the transfer, select
the process option for the system to transfer out these stock items. Upon
process the system will generate a transfer out document.

COMPANY DETAILS
COMPANY

The company field displays the Company / Branch hame where the
goods are being transferred to.

ADDRESS 1, 2, 3, 4

The address fields 1 to 4 displays the physical address of the company /
branch where the goods are being transferred to.

EMAIL

The Email Field displays the email address of the company / branch
where the goods are being transferred to.

GRID INFORMATION
ITEMS CODE

The code field is the where the stock item is selected from the drop-
down list.

NOTE: If the code is known then it may be typed in.
DESCRIPTION

The description field shows the description of the item that will be
transferred.

ONHAND

The Onhand value, displays the Onhand quantity in the company /
branch where the stock items are being Transferred from.

QUANTITY

The quantity field is where the quantity of the item is entered. This
means that the quantity that is entered, will be the quantity that will be
transferred out to the other branch.

CosT

The cost is the actual stock items cost price. This cost will be used for
transferring the goods to another branch.
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BUTTON FUNCTIONALITY
SEARCH

The search option allows one to search for any or specific information
regarding a transfer or transfers.

AUTO ORDER

If the system was setup to automatically re-order stock when needed,
this option will be available for auto ordering of required stock items.

DESIGN

The design option allows the user to design the existing report layout.
PROCESS

The process option allows the user to process the current transfer.
IMPORT

The Import option allows the user to import a .CSV (comma delimited)
file into the Transfer Out screen. The file to import, should have a
column for Stock code and the quantity to be transferred. Don't use
headings for the import columns.

The format of the file must be CODE and
TSMGS0304 r 2 QTY. In this example, the code is

TSMES0404 r o TSMGS0101 and the quantity is 5.

FLASH

The flash option allows one to call up a flash report by either selecting
the flash button or one can use the “alt” button. To call up a flash report
using the “alt” option, hold down the “alt” button and then press either
number 1 — 9 this will bring up the flash report that corresponds to the
relevant number.

Once the Transfer transaction has been processed, a Stock Transfer document will
appear.

1Q HO Date Printed :01/10/2014 11:21:36 Page No 1

Stock Transfer Document

Address:

Document: TRFHO3 Document: TRANSFER OUT2 1st Floor, Rhino House
From Company: 0041 From Location: o001 23 Quantum Road
To Company: ooz Tao Location: 002 Techno Park, Stellenbosch

7600
Code Description aTy Avrg Cost Line Total
TSMGS0304 Golf T-Shirt - Red -XL 5.0000 35.00 175.00
TSMGS0404 Golf T-Shirt - Blue -XL 5.0000 65.00 325.00
Total Value: 500.00
Total kems: 10.00

**¥ END OF REPORT **+
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TRANSFER IN

NOTE: The very first time a Transfer In is done, the system will look for any existing
pending transfers that need to be processed.

IQRetail

ammm
- QOudstanding Transfers
| Docurment | Branch | Location | Date | Tatal | A
e Out In Out In Out In Out In Out In
PO35& TRF0135 o0z 001 29/09/2014 30/12/1899 49.81 0.00
PO75 TRFO121 ooz 001 29/09/2014 30/12/1899 1031.65 0.00

X, 4

Cancel Accept

All the Outstanding Transfers for the current company will be displayed in Order
Number order.

GRID INFORMATION
ORDER NUMBER

The order number field shows the order number as it was entered on the
transfer out document.

OUT DOCUMENT

This field shows the document number that was automatically generated
by the system when the transfer out was processed.

IN DOCUMENT

This field shows the document number that was automatically generated
by the system when the transfer in is processed. This field will be empty,
as the Transfer In is not yet processed.

OUT BRANCH

This field shows the branch from where the items are transferred out
from.

IN BRANCH

This field shows the branch where the stock items must be received.
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OUT LOCATION

This field shows the warehouse location from where the items are
transferred out.

IN LOCATION

This field shows the warehouse location to where the items are being
transferred.

OUT DATE

The date out field was automatically updated when the Transfer Out has
been processed.

IN DATE

The date in field will automatically be updated as soon as the transfer in
has been processed.

OUT TOTAL

The Total Out value is the value of all the stock items that need to be
Transferred In. These values are the cost of the items therefore these
will be exclusive values.

IN TOTAL

The Total In value will be zero (0), as the value will only appear when
the Transfer In is processed. These values are the cost of the items
therefore these will be exclusive values.

BUTTON FUNCTIONALITY
CANCEL

The cancel option will exit the current screen and the processing of the
Transfer In will not take place. However, the Transfer In can be done at
a later stage.

ACCEPT
Select the accept option to proceed and capture the Transfer In.

The user need to select the relevant Transfer In document which needs to be
processed and click on the Accept option.

The Stock Branch Transfers — Incoming screen will appear.
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Transfer Details
Branch Number Warehouse
@ Transfer From 002
. Transfer To 001 001 W
etai out i
‘ Transfer Date 29/09/2014 = l|ozA0s2014 =1
Order Mumber ~ PO75
Items
Requested Code Transfered Code Mew Code Dezcription Cuantiy | izt |~
|Processed |Extra Charges \
TSMGS0504 TSMG50504 TSMGS0804 Golf T-Shirt - Pink - XL 14.0000 27.637 37.51
| TSME50803 TSMES0803 Golf T-5hirt - Pink - L 20,0000 32.236 62.49
w
Transfer Summary
Extra Charges Amend
Auto Allocate
100.00
Transfer Value 1031.65
Total 1131.65
B i 0> i
Search Design Process Import Flash

BRANCH NUMBER

The branch number field shows the branch where the transfer is coming

from. In other words, this will be the branch where the goods are being
transferred from.

WAREHOUSE

The warehouse option allows the user to choose a specific warehouse
where the goods are being transferred to. In other words, the warehouse
could be a place where goods are just stored for transferring purposes.

TRANSFER FROM

The transfer from field shows the company from where the goods will be
transferred. Meaning that the goods will be transferred from the selected
company into the current company.

TRANSFER TO

The transfer to field shows the company to where the goods will be
transferred to. Meaning that the goods will be transferred from another
company into the selected company.

TRANSFER DATE

The Transfer Date defaults to the date on which the Transfer In is being
processed. The Transfer Date In-field can be edited by retyping the date
or by selecting a date from the pull-down menu next to the field.
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ORDER NUMBER

The order number field allows the user to enter an internal order for
transferring of the goods to the different branches. This option is very
handy when the user needs to keep track of transfers between different
branches.

ITEM INFORMATION
REQUESTED CODE

The requested code field will only appear if a Stock Request has been
done. Meaning that the codes in this column, are the Item codes which
were requested.

TRANSFERRED CODE

The original code field is the original code that was used when the item
was transferred out.

NOTE: The Transferred code is the code of the item as it was transferred
out. If the item codes in the different branches are different then the
new code field will show the item code as it is in the other branch.

NEW CODE

The New Code field is the Stock Item codes of the received stock on the
current company. If a Transfer Request was done, this code will be the
same as the Requested code. However, the new code will only show a
different code if the item codes between the 2 different branches are not
the same.

DESCRIPTION

The description field shows the description of the item that will be
transferred in.

QUANTITY

The quantity field is the quantity of the item that was transferred. This
means that the quantity that appear will be the quantity that will be
transferred into the current branch.

NOTE: The Quantity Transferred In can't be edited. If the user received
than what was ordered, changes can be made in Stock Adjustments.

The quantity field is where the quantity of the item is entered. This means the quantity entered will
be the quantity that will be transferred in from the other branch.
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COST

¢ The cost processed is the actual stock items cost price that is
used at the time of the transfer. This cost will be used for
transferring the goods in from another branch.

¢ The cost Extra charges option is there to add any additional
costs to transfer the goods. This may be additional costs like
courier fees or collection fees.

EXTRA CHARGES

The system will automatically add the predefined extra costs to the Transfer
Value. If there were more than one extra cost defined, the system will add all
the costs together.

If the user want to change the Extra Charges, he needs to select the Amend
option. This will provide a list of all the extra costs. Change the amounts where
applicable.

There are two ways to allocate the Extra charges to the line items:

¢ The first method to allocate the Extra Charges is by adding them
manually to the items.

e The second method is to use the Auto-Allocate button, which will allocate
the Extra Charges proportionally among the items.

BUTTON FUNCTIONALITY
SEARCH

The search option allows one to search for any or specific information
regarding a transfer or transfers.

DESIGN

The design option allows the user to design the existing report layout.
PROCESS

The process option allows the user to process the current transfer.
IMPORT

The Import option allows the user to import a .CSV (comma delimited)
file into the Transfer Out screen. The file to import, should have a
column for Stock code and the quantity to be transferred. Don't use
headings for the import columns.

The format of the file must be CODE and
QTY. In this example, the code is

TEMGS0304 r 2 TSMGS0101 and the quantity is 5.

TSMGS0404, 5

FLASH

The flash option allows one to call up a flash report by either selecting
the flash button or one can use the “alt” button. To call up a flash report
using the “alt” option, hold down the “alt” button and then press either
number 1 — 9 this will bring up the flash report that corresponds to the
relevant number.
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Once the Transfer transaction has been processed, a Stock Transfer document will

appear.
IQ HO Date Printed :02/10/2014 13:23:01 Page No 1
Stock Transfer Document
Address:
Document: TRFHO33 Document: PO 32
From Company: 001 From Location: oot
To Companmy: ooz To Location: ooz
Code Description aTy Avrg Cost Line Total
000000050201 MIKE ALL TERRAIN RUNNING S0CKS BRS 2.0000 12.00 24.00
000000010102 MIKE PANTS BM 5.0000 30.00 150.00
Serial Numbers Out
Code Serial
Total Value: 224.00
Total kems: 7.00
*#** END OF REPORT ***
REQUEST STOCK

The Request Stock option allows the user to query the stock files of the other branches, to
get their Order methods and quantities.

DELETE

The Delete option moves the Completed Transfer transactions from the Current screen to

the History screen.

The Delete option allows the user to either Delete the Single selected transaction, or the
user can filter for one or more specific transactions and use the Delete Filtered option to
delete them.

NOTE: Only COMPLETED entries can be deleted.

REPORT OPTIONS

The Report options allows the user to Design, Preview or Print a Detail report of a
transaction or a summary of the selected transactions.

1Q HO

Date Printed: 02/10/2014

Stock Transfers Summary

Current

Data Fitter: Mo Filter Specified

lof1

Order Hum
PO75

PO14

PO56

TRF OUT 0132
TRANSFER
TRANSFER
PO32

TOETS QUT 1

00:00:00
00:00:00
00:00:00
00:00:00
00:00:00
00:00:00

Doc In
TRFO121
TRFO134
TRFO135
TRFHO2&
TRFHO30
TRFHO31
TRFHO33
TRFHO34

Com In
o1
om
oo
o002
ooz
o002
o0z
o0z

LocationIn Totalln Date Out  Doc Out Company Out
o 28/092014  TRFMMZ21 ooz
o 25/092014 TRFO134 00z
o 28/0%2014 TRFO35 00z

003 o 30/092014 TRFHO2% 001

ooz o 0111072014 TRFHO30 001

ooz o 011072014 TRFHO31 (]

ooz o 02102014 TRFHO33 001

o0z o 021102014 TRFHO34 001

=% END OF REPORT **=

oo
oo
om
oo
oo

Location Out Total Qut

Completed

103185
48.81
45.81
36.00

500.00
500.00
224.00
212.50

No
No
No
Ne
No
No
No
No
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AUTOMATIC TRANSFERRING OF STOCK

Automatic Transferring of Stock is a feature which can be used in conjunction with Purchase
Orders that contain Consolidated Order information to generate Transfer Out documents when

stock is GRVed into the DC.

SETUP

The setting required for the use of Auto Transferring of Stock within the system can be

setup within the Company Details module. This module can be accessed by selecting the
following menu option: Utilities-Setup-Company Details. The setting “Enable Consolidated
Ordering Auto Transferring” on the Default Settings (1) needs to be enabled. This can be
done by clicking on the tick box.

Company Details] Company Logo] Control Mumbers  Default Settings (1] ]DefauItSettings [2]] Enterprize Settings] Closing Dates] Integration Accounts | Tax Hates] EMail ] Exhia Charges

Default Settings - Page 1

To quickly find an option, start typing. Up and down arrows move between highlighted items.

["] Force Megative stock check in RTS

["] Enable stock custom line colours

Allow preview on documents

["] Do credit control on sales orders

[] Disable sales order control on COD Accounts
["] Enable sales order picking slips

[ Update work in progress in ledger

[ Disable Credit Limit Check in Quotes

[ Disable Credit limit Chedk in Job Cards
["] Disable Credit limit Check in Sales Orders
|:| Show Line Comments in Invoicing

[] show Line Comments in Credit Notes

[] Show Line Comments in Sales Orders

[] show Line Comments in Purchase Orders
D Show Line Comments in Quotes

[] show Line Comments in Job Cards

["] show Line Comments in GRV's

[] show Line Comments in RTS's

Enforce Price Lists if they exist

Save History In Processing Module
Automatically Log Off Supervisor after Invoice
[] Allow Quotes on Inactive Accounts

["] Enable Tender Screen Security

["] Enable Supervisor Overrides on Tender Screen
[] stock Adjustment Confirmation

[] Link Major and Minor Departments

[] Link Minor Departments and Stock Categories
[] Link Stock Categories and Stock Ranges

|| Enable Quotes & Purchase Order Indicator
[ Link Job card Number to Purchase Order

[ Limit Quantity on GRY from Purchase Order
[] Enable External Charges

Disable Dot Matrix Advanced Printing Options
["] Enable Weekly Age Analysis Reports

Show Auto Generated Relations

["] Do order control on purchase orders

D Print Debtors Receipts in Invoidng

["] Enable Deliveries and Collections

[] show Supplier Code in Processing Module

[] check for Duplicate Order Numbers in Processing Module
Stock Multiple Bin Locations

POF Exports - Use Embedded Fonts

[] Use Rep Per Line Item In Processing Module
[] Auto-Populate Account Numbers

D Use Auto Manufacturing In invaicing
[[] Auto-Generate References for Ledger Journals
Enable Wildcard f Partial Searching for Lookup Dialogs
[[] automatically Allocate to Oldest Balance
[] allow Changing of Line Total in Processing Module
["] Enforce Completion of User Defined Fields in Processing
Enable Style Management
[] Enable Cash Deposits in Order Modules
[] Enable Easy Identification in Quotes
i[alul

Enable Consolidated Ordering Auto Transfering

["] Enable GRV Control Total

["] Enable Multiple Beeps on Ttem Mot Found Errars
["] Enable Rebates

["] Enable EFT Validation

[] Clear EFT validation on End of Day

AUTO TRANSFERRING

v

Accept

The auto transferring feature is activated after a DC Consolidated Order has been GRVed
(Complete or Partially). After the process button is clicked, the IQ Consolidated Ordering
Automatic Transferring screen will appear. This screen will contain a grid of all items, their
quantities and the companies they need to be transferred to, as well as buttons providing
the user with additional functionality.

///, A Kerridge Commercial Systems Company

Page 68 of 71




IQ Consolidated Ordering Rev: 1.0 October 2014

Colour Indicator Sort Order
Mormal

Has Serials (®) Code

IQRetail
I

(") Company

Transfers

COKD01 Coke Single Can 002 5.00 34.496
MOMNDD1 Monitor LED 23 " - Serial Number Ttem 002 2.00 3 140,35

Cancel Maintain Serials Report Transfer

BUTTON FUNCTIONALITY
CANCEL

The Close option closes the form and prevent the auto transferring from
continuing. The user will then need to perform a manual transfer to move the
stock from the DC to the required branches.

MAINTAIN SERIALS

The Maintain Serials option allows the user to maintain the serial numbers to be
transferred with the selected stock item to the appropriate company. This
button will only be visible if serial numbers have been enabled.

Items in Blue require serial numbers to be allocated to them, which can be
done by clicking on the “Maintain Serials” button or by double-clicking on the
record. If the user has selected to initiate the transfer process without
allocating enough serials, a warning will appear asking the user if they wish to
continue. If the user has enabled the “Strict Serials”, the user will be prevented
from continuing until the correct number of serials has been allocated.

REPORT

The Report option allows the user to Preview, Print or Design the Pending
Consolidated Order Automatic Transfers report.
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1 HO Date Printed: 02/10/2014 lof1

Pending Consolidated Order Automatic Transfers

Code Description Compamy uanti Cost
000000010101 NIKE PANTS BS 002 1.00 50.00
000000010102 NIKE PANTS BM 002 10.00 300.00
000000110303 ADDIDAS JOGGING SHIRT BL 002 21.00 525.00
000000110403 ADDIDAS JOGGING SHIRT GL 002 21.00 525.00
000000110502 ADDIDAS JOGGING SHIRT BLM 002 20.00 500.00
000000110503 ADDIDAS JOGGING SHIRT BLL 002 20.00 500.00

FEEEND OF REPORT *=*

TRANSFER

The Transfer option allows the user to initiate the Automatic Transferring
process.

Are you sure you wish to the Start the Autornatic Transfer process?
l % This process is Resource Intensive!

The system will prompt the user to make sure if the Automatic Transfer process
can start. If the user select NO, the Automatic Transfers screen will re-appear.

If the user select the Yes option, the GRV will be provided, with the Company
Quantity Splits under each line item to show who should get what.
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Goods Received Voucher

IQ HO Telephone 021 8800420
1st Aoor, Rhino House Fax 021 8800488
23 Quantum Road E Mail
Tedchno Park, Stellenbosch Vat Registration No 45111111111
7600 Inwoice Date 02/10/2014
( Supplier \\ ')/ Deliver To \
ABC Whole Sales ABC Whole Sales
450range Road 45 Orange Road
Somerset West Somerset West
7150 7150
Acgcount No GRVDate Order Number Representative GRY Number Page
ABQDO1 02/10/2014 CONHO30 -1 654 lof 1
[Ttem Code Description Quantity Unit Price Disc % Vat % Line Total
000000010101 NIKE PANTS BS 200 50,00 0.00% 14.00% 100.00
Company Quanfity Splits:  001: 1.00
00z 1.00
000000010102 NIKE PANTS BM 20.00 30.00 0.00% 14.00% 600.00
Company Quantity Splits:  001: 10.00
002: 10.00
000000110303 ADDIDAS JOGGING SHIRT BL 4200 25.00 0.00% 14.00% 1050.00
Company Quantity Splits:  001: 21.00
00z: 21.00
000000110403 ADDIDAS JOGGING SHIRT GL 4200 25.00 0.00% 14.00% 1050.00
Company Quanfity Splits:  001: 21.00
002: 21.00
000000110502 ADDIDAS JOGGIMG SHIRT BLM 40.00 25.00 0.00% #.00% 1000.00
Company Quantity Splits:  001: 20.00
00z: 20.00
000000110503 ADDIDAS JOGGING SHIRT BLL 40.00 25.00 0.00% 14.00% 1000.00
Company Quanfity Splits:  001: 20.00
o0z: 20.00
000000080302 NIKE OFFROAD RUUNNING SOCKS YM 5.00 10.00 0.00% #.00% 50.00
Company Quantity Splits:  001: 5.00
00z: 0.00

If there was stock ordered for the DC company, the GRV will add only its own stock into
their system and each branch will have to do a Transfer In to add the stock that they

required into their own company’s system.

---End of Document---
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